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Introduction 


The  purpose  of  this  document  is  to  provide  uniform  guidelines 
for  Departments  in  the  management  of  the  fixed  assets  owned  by 
the  Commonwealth. 

This  document  provides: 

a  uniform  Glossary  of  Terms  defining  items  in  accordance 
with  fixed  asset  management  and  reporting  responsibilities; 

a  listing  of  the  events  and  type  of  fixed  asset  transactions 
that  are  to  be  used; 

guidance  on  internal  control  and  disclosure  of  financial 
reporting  as  it  applies  to  fixed  assets; 

a  listing  of  the  type  codes,  acquisition  and  disposition 
codes  and  group  codes  of  fixed  assets  as  defined  by  the 
system; 

reference  to  existing  laws,  regulations,  policies  and 
procedures  relating  to  fixed  assets; 

an  explanation  of  management  responsibilities  regarding 
fixed  assets. 

The  Fixed  Asset  subsystem  is  an  integrated  component  of  the 
Massachusetts  Management  Accounting  and  Reporting  System  (MMARS) . 
Its  purpose  is  to  provide  a  uniform  and  fully  automated  vehicle 
to  account  for  and  report  on  the  fixed  assets  owned  by  the 
Commonwealth ' s  Departments . 

It  is  the  intent  of  the  Office  of  the  Comptroller  to  provide 
training  to  appropriate  department  managers  and  key  personnel  in 
the  implementation  and  maintenance  of  the  Fixed  Asset  system, 
including  related  policies  and  procedures. 


Fixed  Asset  System 
Definitions 

Unless  otherwise  noted  the  following  definitions  are  from  802  CMR 
6.00:  Fixed  Asset  Management  and  Reporting  Responsibilities  as 
promulgated  by  the  Department  of  Procurement  and  General  Services 
on  May  6,  1991  (and  as  updated  on  January  3,  1992). 


► 


Definitions 

Acquisition  Date:  The  date  that  the  fixed  asset  was  received  by 
the  Commonwealth.  This  is  the  first  day  of  the  asset's  uselife 
life. 

Ancillary  Cost:  All  supporting  costs  incurred  when  originally 
placing  an  asset  into  the  use  for  which  it  was  intended.  This 
includes,  but  is  not  limited  to  installation,  shipping  and  delivery 
charges . 

Asset:  All  property,  tangible  and  intangible  that  is  in  the  lawful 
possession  of  a  department.  Cash  investments,  monies  due, 
consumable  materials  and  supplies,  land,  buildings,  equipment,  etc. 
constitute  one  category  of  assets.  Intangible  assets  such  as 
patents,  rights,  goodwill,  etc.  is  a  second  category. 

Asset  Listing:  A  printed  listing  of  all  land,  buildings  and  other 
tangible  personal  and  real  property  resulting  from  the  inventory  of 
fixed  assets  that  fall  into  a  prescribed  category  and  qualifies  for 
inclusion  in  an  asset  management  project,  i.e.  GAAP  Fixed  Assets. 

Building:  State  owned  units  that  are  fabricated,  framed  or 
constructed,  designed  to  stand  permanently  and  covering  a  space  of 
land,  including  fixtures  and  sub- surface  structures  in  which  people 
work  or  live  and  items  are  stored. 

Capital  Leases:  A  lease  of  an  asset  which  treats  the  assets  as 
being  owned.  A  lease  of  this  nature  must  be  capitalized  if  it 
meets  the  criteria  detailed  in  FASB-13. 

Construction:  All  associated  cumulative  cost  (i.e.  design,  survey, 
furnishings  and  fixtures,  etc.)  related  to  a  capital  project  that 
results  in  a  fixed  asset  of  the  Commonwealth.  (Upon  completion  of 
the  capital  project  i.e.  the  point  at  which  the  asset  is  placed  in 
service  for  its  intended  use,  the  balance  in  the  construction  in 
progress  account  is  transferred  to  an  appropriate  asset  account 
such  as  buildings) . 

Construction  in  Progress:  All  cumulative  costs  related  to  a 
partially  completed  capital  project  including  software  (see 
construction) . 

Department:  Any  subdivision  of  the  government  of  the  Commonwealth 
including,  but  not  limited  to,  any  executive  office,  agency, 
division,  bureau,  board,  commission  or  committee  therein. 

Depreciation:  The  method  of  allocating  the  cost  of  a  fixed  asset 
over  its  estimated  useful  life  in  a  systematic  and  rational  manner. 

Equipment:  The  implements  used  in  an  operation  or  an  activity. 
This  includes,  but  is  not  limited  to,  machinery,  vehicles, 
computers,   (hardware  and  software)   other  electronic   and/or 


electrical  devices  and  furnishings. 

Fixed  Assets:  Al  tangible  property  owned  by  the  Commonwealth  (real 

and  personal)  such  as  land,  buildings,  and  equipment,  etc.  with  a 

useful  life  of  more  than  one  year  and  used  in  departments. 

(References  to  assets  in  this  document  refer  only  to  fixed  assets)  . 

Furniture:  Movable  articles  in  a  room  or  establishment  that  render 
it  fit  for  working  or  living.  It  includes  items  such  as  chairs, 
tables,  cabinets,  bookcases,  etc. 

GAAP  Fixed  Assets:  Buildings,  equipment  and  construction  in 
progress  (including  all  furnishings  and  fixtures)  with  a  historical 
unit  cost  of  $15,000  or  more  and  all  lane. 

Historical  Cost:  Original  Cost  of  an  asset  as  distinct  from  the 
replacement  cost.  This  would  be  the  total  cost  of  an  asset  when 
acquired,  including  ancillary  asset  cost. 

Improvement :  An  addition,  alteration,  betterment  or  structured 
change  to  an  asset  which  results  in  its  grater  durability  or 
extended  useful  life  or  to  comply  with  current  code  of  regulations. 

Infrastructure:  General  government  fixed  assets  that  are  immovable 
and  of  value  only  to  the  governmental  unit.  Examples  are  roads, 
bridges,  curbstones  and  gutters,  street  and  sidewalks,  drainage 
systems,  lighting  systems  and  similar  assets. 

Inventory:  The  process  of  preparing  an  itemized  list  recording 
land,  buildings,  equipment  and  other  tangible  property  having  an 
identity  which  remains  constant.  This  process  allows  for 
accountability  and  results  in  an  asset  listing  for  the  purpose  of 
asset  management. 

Land:  Ground,  earth/soil  and  the  water  thereon  for  which  the 
Commonwealth  has  title. 

Maintenance:  Day-to-day,  routine,  normally  recurring  repair  and 
upkeep.  Maintenance  activities  keep  an  asset  in  good  working 
condition  throughout  its  estimated  useful  life. 

Major  Fixed  Assets:  Buildings  and  equipment  with  a  historical  unit 
cost  between  $5,000  and  $14,999. 

Minor  Fixed  Assets:  Buildings  and  equipment  with  a  historical  unit 
cost  between  $100  and  $4,999.99.  All  furniture  with  a  historical 
cost  between  $.01  and  $4,999.99  will  also  be  included. 

Property:  Any  material  item,  structure,  or  object  (real  or 
personal)  owned  by  the  Commonwealth. 

Repair:  Work  required  to  return  a  fixed  asset  to  a  condition  that 
it  may  continue  to  be  effectively  used  for  its  intended  purpose  by 
overhaul   or  replacement  of  parts   or  materials  which  have 


deteriorated  due  to  weather  or  wear  and  tear. 

Surplus  Property:  Any  property  owned  by  the  Commonwealth  that  a 
department  no  longer  needs  to  support  its  operations.  This 
includes  property  that  the  department  has  not  formally  declared  as 
surplus . 


TITLE: 


Fixed  Asset  Cycle 


POLICY: 


The  fixed  asset  cycle  is  the  accounting  cycle 
relating  to  the  ownership  of  an  asset.  This  cycle 
is  composed  of  the  Acquisition,  Recording, 
Accounting  and  Reporting  of  an  asset. 

Each  of  these  steps  have  their  own  specific 
functions  and  traits,  but  each  of  these  traits 
interrelate  with  one  or  more  of  the  other  items. 


PURPOSE 


Each  stage  of  an  assets  life  has  different 
accounting,  reporting  and  management 
responsibilities.  These  stages  run  from  the 
initial  acquisition  of  the  asset  to  the  ultimate 
disposition  of  the  asset. 

To  properly  account  for  an  asset  during  the  life 
of  use  of  that  asset. 


COMPLIANCE 


All  records  relating  to  fixed  assets  must  be  done 
in  accordance  with  existing  laws  and  regulations 
of  the  Commonwealth. 


TITLE: 


Acquisition 


POLICY 


PURPOSE : 


Acquisition  is  defined  for  this  purpose  as  the 
obtaining  of  a  fixed  asset  by  the  Commonwealth. 
This  acquisition  can  be  done  by,  but  is  not 
restricted  to,  a  cash  purchase,  receipt  of  a 
donation,  construction,  lease  purchase  or  eminent 
domain. 

An  asset  is  owned  by  the  Commonwealth  when  the 
full  title  of  the  asset  rests  with  the 
Commonwealth.  The  custodial  responsibilities  of 
an  asset  will  reside  within  a  particular 
department . 

To  acquire  an  asset  and  list  the  type  of 
acquisition  method  used  by  the  Commonwealth. 


COMPLIANCE 


All  acquisitions  of  fixed  assets  must  be  done  in 
accordance  with  existing  laws  and  regulations  of 
the  Commonwealth. 


TITLE: 


Asset  Cost 


POLICY: 


The  cost  of  purchasing  an  asset  includes  all  costs 
necessary  to  put  that  asset  into  existing  use  and 
location,  including  but  not  limited  to  freight, 
insurance  and  installation. 


Unless  otherwise  mentioned,  the  cost  of  an  asset 
will  be  recorded  as  the  historical  cost  of  the 
asset. 


PURPOSE : 


To   assign   the   appropriate   and   comprehensive   cost 
of  an  asset. 


COMPLIANCE : 


Governmental     Generally     Accepted     Accounting 
Principles 


TITLE: 


Historical  Cost 


POLICY: 


Historical  Cost  is  the  original  acquisition  cost 
of  an  asset,  including  all  ancillary  cost  involved 
in  putting  that  asset  into  it's  intended  use. 
Historical  cost  or  estimated  historical  cost  will 
be  used  as  the  total  asset  cost  whenever  it  is 
directly  known. 


PURPOSE : 


To  have   a  unified  method   for   assigning  value   to 
the  assets  of  the  Commonwealth. 


COMPLIANCE 


Governmental 
Principles 


Generally     Accepted     Accounting 


8 


TITLE:  Cash  Purchase 


POLICY:         All  cash  purchases  of  assets  will  be  listed  at 

historical  cost 


PURPOSE:       To  assign  the  appropriate  and  comprehensive  cost 

of  an  asset. 


COMPLIANCE:  Governmental     Generally    Accepted     Accounting 

Principles 


TITLE: 


Donation 


POLICY: 


Donations  will  be  listed  at  the  estimated  fair 
market  value  at  the  time  of  the  donation. 


PURPOSE : 


To   assign   the   appropriate   and   comprehensive   cost 
of  an  asset. 


COMPLIANCE: 


Governmental     Generally    Accepted    Accounting 
Principles 


10 


TITLE : 


Construction 


POLICY: 


Assets  that  are  constructed  should  be  priced  at 
the  total  costs  to  build  the  asset.  This  includes 
both  direct  and  indirect  costs. 


PURPOSE : 


To   assign   the   appropriate   and   comprehensive   cost 
of  an  asset. 


COMPLIANCE : 


Governmental     Generally    Accepted     Accounting 
Principles 


11 


TITLE: 


Self -Construct ion 


POLICY: 


Assets  that  are  constructed  should  be  priced  at 
the  total  costs  to  build  the  asset.  This  includes 
both  direct  and  indirect  costs.  However,  assets 
that  are  self -constructed  (constructed  totally  by 
and  within  the  department)  should  not  be  reflected 
at  a  cost  that  is  higher  than  what  the  purchase 
price  of  a  similar  asset  would  be  at  the  time  of 
the  self -construct ion. 


PURPOSE : 


To   assign   the   appropriate   and   comprehensive   cost 
of  an  asset. 


COMPLIANCE 


Governmental     Generally     Accepted     Accounting 
Principles 


12 


TITLE: 


Lease  Purchase 


POLICY: 


Assets  that  are  acquired  through  a  lease  purchase 
shall  be  recorded  at  the  lower  of  the  present 
value  of  the  minimum  lease  payments  or  the  fair 
market  value  of  the  leased  property. 


PURPOSE : 


To  assign  the  appropriate  and  comprehensive  cost 
of  an  asset. 


COMPLIANCE 


Governmental 
Principles 


Generally    Accepted     Accounting 


13 


TITLE: 


Eminent  Domain 


POLICY: 


The  price  of  the  asset  will  include  all  direct 
costs  included  in  reaching  a  settlement  with  the 
seller. 


PURPOSE : 


To   assign   the   appropriate   and   comprehensive    cost 
of  an  asset. 


COMPLIANCE : 


Governmental     Generally    Accepted    Accounting 
Principles 


14 


TITLE: 


Acquisition  of  Two  or  More  Assets 


POLICY: 


When  two  or  more  assets  are  obtained  at  one  time 
and  their  individual  costs  are  not  readily  known 
(i.e.  land  and  building  purchased  as  one)  the 
individual  costs  are  allocated  to  the  assets  based 
on  their  relative  fair  market  values. 


These  costs  are  simply  a  ratio  of  the  initial 
acquisition  cost  vs  their  relative  fair  market 
values. 


PURPOSE : 


To    assign    each    individual    asset 
based  on  its  relative  value. 


it's    own    cost 


COMPLIANCE 


Department 


15 


TITLE: 


Group  Purchase  of  Assets 


POLICY: 


When  two  or  more  assets  are  purchased  at  the  same 
time  and  their  individual  cost  is  known,  their 
cost  will  be  the  cost  plus  any  costs  associated 
with  putting  those  assets  into  use. 

However,  if  these  additional  costs  are  not 
directly  assigned  to  a  particular  asset,  they  will 
be  apportioned  to  the  cost  of  all  of  the  assets  in 
a  proportional  manner.  This  will  yield  a  cost  for 
each  unit  which  will  include  the  assets  direct 
costs,  plus  any  ancillary  costs  incurred  with 
putting  the  asset  into  service. 


PURPOSE : 


To  assign  each  individual  asset  it's  own  cost 
based  on  its  relative  or  direct  value. 


COMPLIANCE 


Department 


16 


TITLE: 


Razing  a  Building 


POLICY : 


When  a  building  is  razed  in  order  to  clear  the 
area  for  the  construction  of  another  building,  the 
cost  of  razing  the  original  building  is  recorded 
to  land  improvements.  This  will  be  input  as  a 
betterment . 


This  cost  will  then  be  associated  with  the  parcel 
of  land,  not  any  future  building.  The  disposal  of 
the  original  building  will  be  recorded  on  an  FD 
transaction. 


PURPOSE : 


To    account    for    the    renovation 
consistent  with  GAAP. 


in    a    manner 


COMPLIANCE 


Department 


17 


TITLE: 


Recording 


POLICY: 


Recording  is  the  act  of  entering  a  newly  acquired 
asset  on  the  Fixed  Asset  System.  When  applicable, 
an  asset  will  be  entered  onto  the  Fixed  Asset 
System  using  an  approved  entry  form  in  accordance 
with  this  guide.  Details  of  this  entry  will  be 
based  on  the  type  of  asset  and  the  purchase 
method.  The  asset  will  be  recorded  onto  the 
system  within  seven    (7)    days  of  acquisition. 


Those  assets  not  required  to  be  entered  on  the 
Fixed  Asset  System  will  be  accounted  for  in 
another  reasonable  and  consistent  manner  within  a 
Department.  This  will  conform  with  other 
regulations  or,  in  lieu  of  these,  Department 
policy. 


PURPOSE: 


To  properly  account  for  and  record  those  items 
owned  by  the  Commonwealth. 


COMPLIANCE 


Department 


18 


TITLE: 


Statewide  Fixed  Asset  Number 


POLICY : 


Every  asset  entered  into  the  system  will  be 
assigned  a  unique  identification  number  (statewide 
fixed  asset  number) .  This  number  will  be 
comprised  of  three  components.  These  are  the 
fiscal  year  of  the  original  acquisition,  the  asset 
type  and  a  system  generated  sequential  number. 


Every  subsequent  transaction  against  the  asset 
will  use  this  number  as  the  key  identification 
field. 


PURPOSE : 


To  ensure  that  each  individual  asset  had  a  unique 
identification  within  the  system. 


C0MPLI7  NCE 


Office  of  the  Comptroller 


19 


TITLE: 
POLICY : 


Fixed  Asset  Funding  Source 


When  an  asset  is  acquired  the  funding  source  of 
the  asset  shall  always  be  recorded.  If  the 
funding  source  can  not  be  determined  the  asset 
shall  be  recorded  under  the  general   fund. 


PURPOSE : 


To  properly  report  purchase  expenses  under  the 
Sources  and  Uses  of  Funds  Statement.  To 
accommodate  the  reporting  of  federally  purchased 
assets. 


COMPLIANCE 


Generally    Accepted    Accounting    Principles;    OMB 
Circular  A-102,    Section  G;    OMB  Common  Rule. 


20 


TITLE: 


Useful  Life  of  an  Asset 


POLICY: 


The  useful  life  of  an  asset  will  be  assigned 
depending  on  the  asset  type.  These  useful  lives 
will  be  assigned  using  the  following  table: 

5  year  property  -  includes  computers  and 
peripheral  equipment,  office  machinery, 
automobiles  and  trucks. 

7  year  property  -  includes  office  furniture  and 
fixtures . 

10  year  property  -  building  improvements  such  as  a 
new  roof,  plumbing  and  electrical  renovations. 

33  year  property  -  residential  and  nonresidential 
real  property  such  as  buildings. 


PURPOSE : 


To  assign  an  estimated  useful  life  for  the  asset 
for  the  purposes  of  asset  management  and 
calculation  of  depreciation. 


COMPLIANCE 


Department 


21 


TITLE: 


Tagging  of  Assets 


POLICY : 


Physical  property  other  than  land  &  buildings 
shall  be  marked  by  the  custodial  department  with 
some  type  of  permanent  tag  affixed  to  a  readily 
available  area  of  the  asset. 


This  tag  must  have  a  unique  identification  number 
that  will  be  associated  with  that  asset  and  become 
a  part  of  the  asset's  permanent  record.  This 
identification  number  can  be  alpha,  numeric  or  a 
combination  of  the  two.  For  motor  vehicles  the 
vehicle  identification  number  (VIN)  is  an 
acceptable  ID. 


PURPOSE : 


To  individually  record  and  identify  each  asset. 


COMPLIANCE 


Department 


22 


TITLE: 


Lease  Purchase 


POLICY: 


An  asset  acquired  through  a  lease  purchase  will  be 
recorded  as  owned  at  the  end  of  the  lease.  The 
lease  itself  will  continue  to  be  maintained  in 
MMARS  as  in  the  past. 


PURPOSE : 


To  record  an  asset  when  owned  in  contrast  to  an 
existing  obligation. 


COMPLIANCE 


Department 


23 


TITLE: 


Accounting  and  Management 


POLICY: 


All  fixed  assets  regardless  of  acquisition  method 
shall  be  accounted  for  and  managed  in  accordance 
with  all  applicable  laws  and  regulations  of  the 
Commonwealth . 


The  system (s)  used  to  account  for  these  fixed 
assets  can  vary  based  upon  the  type  of  asset 
and/or  the  cost  of  the  fixed  asset. 


PURPOSE : 


To  properly  reflect  the  Historical  Cost  of  an 
asset  onto  the  official  financial  records  of  the 
Commonwealth . 


COMPLIANCE 


802  CMR  6.00:  Fixed  Asset  Management  and  Reporting 
Responsibilities 


24 


TITLE: 


Internal  Controls 


POLICY: 


Internal  Controls  regarding  the  safeguarding  of 
assets  and  the  asset's  financial  information  shall 
be  developed  and  maintained  in  the  departments' 
internal  control  p. an. 


PURPOSE : 


To  follow  proper  internal  control  procedures 
regarding  the  safeguarding  of  assets  and  t  .sure 
the  integrity  of  the  financial   statements. 


COMPLIANCE 


Chapter  647   of  the  Acts  of   1989 


25 


TITLE: 


Verification 


POLICY: 


All  acquired  assets  entered  into  the  Fixed  Asset 
System  shall  be  verified  that  the  information 
entered  into  the  system  is  correct  and  appropriate 
for  that  particular  asset.  The  initial  entry  of  a 
fixed  asset  record  should  be  verified  against  the 
supporting  documentation  within  three  (3)  days  of 
it's  entry  into  the  system. 


PURPOSE : 


To  follow  proper  internal  control  procedures  and 
assure  the  integrity  of  the  financial  statements. 


COMPLIANCE 


Chapter  647  of  the  Acts  of  1989 


26 


TITLE: 


Asset  Officer 


POLICY: 


Each  department  shall  designate  an  individual  who, 
as  one  of  their  duties,  will  assume  the  role  of 
Asset  Officer.  This  individual  shall  be 
responsible  for  the  management  of  fixed  assets. 
This  shall  include  the  supervision  and/or 
conducting  of  an  annual  fixed  asset  inventory,  the 
reconciliation  of  the  results  of  that  inventory 
and  the  reporting  of  the  results  of  that  inventory 
to  the  proper  authorities. 


PURPOSE : 


To  assign  the  management  authority  and 
responsibility  of  a  Department's  Fixed  Assets 
accounting  to  an  individual. 


COMPLIANCE 


802  CMR  6.00:  Fixed  Asset  Management  and  Reporting 
Responsibilities;   Department's  Senior  Management 
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TITLE: 


Fixed  Asset  Inventory 


POLICY: 


There  shall  be  an  annual  inventory  taken  of  fixed 
assets  owned  by  every  Department.  This  inventory 
shall  include  at  a  minimum  a  verification  of  the 
existence  and  location  of  fixed  assets  owned  by  a 
Department . 

This  inventory  shall  be  done  at  a  date  determined 
by  the  Department  of  Procurement  and  General 
Services  (on  or  about  June  30'th  of  each  year). 


PURPOSE : 


To  verify  the  existence 
recorded  by  a  Department. 


of  all  listed  assets 


COMPLIANCE 


802  CMR  6.00:  Fixed  Asset  Management  and  Reporting 
Responsibilities;   Department's  Asset  Officer 
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TITLE: 


Reconciliation 


POLICY: 


There  shall  be  a  reconciliation  of  the  fixed  asset 
inventory  against  the  books  and  records  maintained 
by  the  Department,  either  on  the  Fixed  Asset 
System  or  other  documented  methods 

This  reconciliation  is  to  be  done,  at  a  minimum, 
on  an  annual  basis. 


PURPOSE : 


To  correct  any  errors  or  irregularities  on  the 
fixed  asset  records.  To  attest  to  the  propriety 
of  the  fixed  asset  reporting. 


COMPLIANCE 


Department's  Asset  Officer 
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TITLE: 


Audit  Preparation 


POLICY: 


A  Department  will  maintain  supporting 
documentation  of  fixed  asset  transactions 
available  for  examination  by  appropriate  audit 
organizations . 


Supporting  documentation  includes,  but  is  not 
limited  to,  all  documentation  supporting  the 
acquisition  cost  of  an  asset  along  with  reports  or 
information  substantiating  its  existence  and 
location. 


PURPOSE 


To  provide  an  existing  audit  trail  and  comply  with 
the  practices  of  internal  controls. 


COMPLIANCE 


Department 
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TITLE: 


Depreciation 


POLICY : 


Depreciation  will  be  calculated  over  the  useful 
life  of  an  asset  using  an  approved  depreciation 
method.  In  most  cases  the  straight  line  method  of 
depreciation  will  be  used. 

For  general  ledger  reporting  purposes  depreciation 
will  only  be  used  for  Proprietary  Funds. 


PURPOSE : 


To  calculate  the   expenditure   of  using   an   asset   in 
a  particular  period. 


COMPLIANCE : 


Governmental     Generally    Accepted     Accounting 
Principles 
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TITLE: 


Training 


POLICY : 


Departmental  staff  shall  be  properly  trained  on 
the  workings  of  the  Fixed  Asset  Subsystem. 

The  Office  of  the  Comptroller  will  provide 
training  classes  on  the  policies  and  procedures  of 
the  system.  Department  managers  should  ensure 
that  the  appropriate  individuals  participate  in 
training. 


PURPOSE : 


To  provide  the  practical  and  technical  expertise 
to  the  individuals  that  will  participate  in  asset 
management . 


COMPLIANCE 


Department  Management  and  the  Office  of  the 
Comptroller. 
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TITLE: 


Reporting 


POLICY: 


All  fixed  assets  shall  be  reported  in  accordance 
with  requirements  as  they  relate  to  each  group  of 
fixed  assets.  These  groups  are  GAAP  Fixed  Assets, 
Major  Fixed  Assets  and  Minor  Fixed  Assets.  Each 
of  the  three  groups  of  assets  have  their  own 
reporting  requirements. 


PURPOSE : 


To  report  those  assets,  and  only  those  assets, 
within  a  certain  asset  group  for  a  particular 
purpose.  These  Fixed  Assets  shall  be  reported  to 
the  appropriate  management  bodies  within  and 
outside  the  Commonwealth  by  whatever  appropriate 
and  practical  means. 


COMPLIANCE 


Department  Managers 
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TITLE: 
POLICY : 


GAAP  Fixed  Assets 


GAAP  Fixed  Assets  are  comprised  of  all  land, 
regardless  of  cost,  and  buildings  and  other  assets 
with  a  historical  cost  of  $15,000  or  more.  These 
assets  are  required  to  be  on  the  Fixed  Asset 
Subsystem  and  will  be  reported  to  the  Office  of 
the  Comptroller  in  a  manner  that  will  allow  them 
to  be  incorporated  into  the  Commonwealth's  Annual 
Comprehensive  Financial  Report. 


PURPOSE : 


To    properly    account    for    these    assets    of    the 
Commonwealth  in  a  manner  consistent  with  GAAP. 


COMPLIANCE 


Office  of  the  Comptroller 
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TITLE: 


Major  Fixed  Assets 


POLICY: 


Major  Fixed  Assets  are  comprised  of  all  buildings 
and  other  assets  with  an  historical  cost  between 
$5,000  -  $14,999.  these  are  an  optional  group  on 
the  Fixed  Asset  Subsystem  but  shall  be  reported  as 
required  to  the  Department  of  Procurement  and 
General  Services. 


PURPOSE : 


To  properly  account  for  these  assets  of  the 
Commonwealth  in  a  manner  consistent  with  existing 
regulations. 


COMPLIANCE 


Regulation   802    CMR   6.00:    Fixed  Asset   Management 
and  Reporting  Responsibilities 


In  addition  to  this  there  may  be  other  internal 
departmental  requirements  or  policies  to  be 
adhered  to. 
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TITLE: 


Minor  Fixed  Assets 


POLICY : 


Minor  Fixed  Assets  are  buildings  and  other  assets 
with  an  historical  cost  of  less  than  $5,000.  these 
assets  will  not  be  reported  on  the  Fixed  Asset 
Subsystem  but  shall  be  reported  as  required  to  the 
Department  of  Procurement  and  General  Services. 


PURPOSE : 


To  properly  account  for  these  assets  of  the 
Commonwealth  in  a  manner  consistent  with  existing 
regulations. 


COMPLIANCE 


Regulation   802    CMR   6.00:    Fixed 
and  Reporting  Responsibilities. 


Asset   Management 


In  addition  to  this  there  may  be  other  internal 
departmental  requirements  or  policies  to  be 
adhered  to. 
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TITLE: 


Capital  Leases 


POLICY: 


Capital  leases  will  be  reported  to  the  Office  of 
the  Comptroller  for  inclusion  in  the  Comprehensive 
Annual  Financial  Report  as  explained  through  the 
annual  GAAP  instruction  manual. 


Capital  Leases  will  not  reside  on  the  Fixed  Asset 
Subsystem.  they  will  be  recorded  as  leases  in 
MMARS,  as  in  the  past. 


PURPOSE: 


To     properly     account     and     report     existing 
obligations  as  well  as  assets  of  the  Commonwealth. 


COMPLIANCE 


Department 
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TITLE:         Assets  Held  in  Trust 


POLICY:        Assets  Held  in  Trust  are  those  assets  that  are 

owned  by  another  individual  or  organization  but 
are  in  the  custodial  care  of  the  Commonwealth. 

These  assets  are  not  to  be  listed  or  reported  on 
the  Fixed  Asset  Subsystem  as  they  are  not  owned  by 
the  Commonwealth.  They  are  to  be  reported  to  the 
Office  of  the  Comptroller  as  required  by  GAAP. 

PURPOSE:       To  properly  account  and  report  custodial 

obligations  as  well  as  assets  of  the  Commonwealth. 

COMPLIANCE :     Department 
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TITLE: 


Audit  Trail  Reports 


POLICY: 


MMARS  Rpt  852B,  Fixed  Asset  Inventory  Report  by 
Department,  Organization  and  Asset  Type,  is 
designated  as  an  "Audit  Trail  Report"  by  the 
Office  of  the  Comptroller  and  must  be  maintained 
by  the  Department. 


PURPOSE : 


To  provide  a  consistent  trail  of  required 
documentation  for  asset  management  and  audit 
purposes  for  the  departments  of  the  Commonwealth 
and  their  respective  auditors. 


COMPLIANCE 


Departments;      Office  of  the  Comptroller  as  defined 
by  MGL  C   7A 
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TITLE: 


Fixed  Asset  Transaction  Forms 


POLICY: 


Fixed  Asset  Transaction  Forms  will  be  used  to 
record  all  accounting  and  other  pertinent 
information  regarding  a  fixed  asset  by  the 
departments  of  the  Commonwealth. 


PURPOSE: 


To  have  a  unique  set  of  transaction  forms  to  enter 
accounting  and  other  asset  information  into  the 
Fixed  Asset  Subsystem. 


COMPLIANCE 


Office  of  the  Comptroller  as  defined  by  MGL  C  7A 
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TITLE: 


FA  Form  -  Acquisition 


POLICY: 


An  FA  form  is  to  be  used  to  record  all  original 
acquisitions  of  a  fixed  asset  by  the  departments 
of  the  Commonwealth. 


PURPOSE: 


To  have  a  unique  transaction  form  to  enter 
accounting  and  other  asset  information  into  the 
Fixed  Asset  Subsystem. 


COMPLIANCE : 


Office  of  the  Comptroller  as  defined  by  MGL  C  7A 
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TITLE: 


FB  Form  -  Betterment 


POLICY: 


An  FB  form  is  to  be 
of  a  fixed  asset 
Commonwealth . 


used  to  record  all  betterments 
by    the    departments    of    the 


PURPOSE : 


To  have  a  unique  transaction  form  to  enter 
accounting  and  other  asset  information  into  the 
Fixed  Asset  Subsystem. 


COMPLIANCE : 


Office  of  the  Comptroller  as  defined  by  MGL  C  7A 
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TITLE: 


Betterment 


POLICY: 


A  betterment  is  an  addition  to  an  existing  asset 
or  an  extraordinary  repair  that  benefits  a  period 
of  one  year  or  more. 

A  betterment  is  to  be  recorded  on  an  FB  form  as 
this  is  an  addition  to  an  existing  asset  and  not  a 
new  asset. 


PURPOSE: 


To  properly  record  a  betterment  as  opposed  to  an 
other  asset. 


COMPLIANCE 


Department 
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TITLE: 


Useful  life  of  a  Betterment 


POLICY : 


A  betterment's  useful  life  is  to  be  recorded  as 
the  shorter  of  the  life  of  the  addition  or  the 
remaining  useful  life  of  the  original  asset. 

Depreciation  of  a  betterment  will  be  based  on  the 
appropriate  useful  life  and  be  calculated  using 
the  depreciation  method  of  the  original  asset. 


PURPOSE : 


To  properly  account  for  and  manage  the  true  value 
of  the  asset. 


COMPLIANCE 


Department 
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TITLE: 


FC  Form  -  Changes 


POLICY: 


An  FC  form  is  to  be  used  to  record  all  changes  of 
a  fixed  asset's  record  that  do  not  substantially 
change  the  asset  itself. 


PURPOSE: 


To  have  a  unique  transaction  form  to  enter 
accounting  and  other  asset  information  into  the 
Fixed  Asset  Subsystem. 


COMPLIANCE : 


Office  of  the  Comptroller  as  defined  by  MGL  C  7A 
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TITLE: 


Use  of  an  FC  Form 


POLICY: 


An  FC  Form  is  only  to  change  erroneous  or  omitted 
information  previously  entered  into  the  system. 
It  is  not  to  be  used  to  enter  a  betterment, 
transfer  or  any  item  that  one  of  the  other 
existing  forms  are  designed  to  accomplish. 


PURPOSE : 


To  properly  use  the  FC  form  as  a  vehicle  of  change 
and  not  an  original  entry  form. 


COMPLIANCE 


Department 
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TITLE: 


FD  Form  -  Disposition 


POLICY: 


An  FD  form  is  to  be  used  to  record  all 
Dispositions  of  a  fixed  asset  from  the  books  and 
accounts  of  the  Commonwealth.  This  form  is  used 
for  all  types  of  disposition  methods. 

An  FD  will  also  be  used  for  all  sales  of  an  asset 
that  was  acquired  by  budgetary,  non-budgetary, 
capital,  trust  or  federal  grant  funds. 

An  FD  will  be  used  for  the  transfer  of  an  asset 
acquired  by  the  above  mentioned  funds  to  an 
independent  state  entity  (i.e.  a  quasi  public 
authority) .  The  FD  transaction  will  not  be  used 
to  report  a  transfer  of  an  asset  to  another  state 
department  on  the  fixed  asset  system. 


PURPOSE : 


To  have  a  unique  transaction  form  to  enter 
accounting  and  other  asset  information  into  the 
Fixed  Asset  Subsystem. 


COMPLIANCE 


Office  of  the  Comptroller  as  defined  by  MGL  C  7A 
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TITLE: 


Partial  Disposition  of  an  Asset 


POLICY: 


An  FD  form  is  to  be  used  to  record  a  partial 
disposition  of  a  fixed  asset  (eg.  a  segment  of  a 
tract  of  land) .  When  a  partial  disposition  occurs 
all  of  the  policies  and  procedures  for  form  use 
apply  in  the  same  manner  as  mentioned  previously 
for  a  full  disposition. 


PURPOSE : 


To  have  a  unique  transaction  form  to  enter 
accounting  and  other  asset  information  into  the 
Fixed  Asset  Subsystem. 


COMPLIANCE 


Office  of  the  Comptroller  as  defined  by  MGL  C  7A 
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TITLE: 


FS  Form  -  Sale  of  an  Asset 


POLICY : 


An  FS  form  is  to  be  used  to  record  all  sales  of  a 
fixed  asset  acquired  by  a  proprietary  fund  in  a 
department  within  the  Commonwealth.  An  FS  form 
will  also  be  used  when  an  asset  is  sold  by  an 
independent  entity  which  maintains  it's  fixed 
assets  on  MMARS. 


The  FS  transaction  will  then  calculate  a  gain  or 
loss  on  the  sale  of  the  asset  in  accordance  with 
Governmental  Generally  Accepted  Accounting 
Principles,  as  well  as  facilitating  the  removal  of 
the  asset  from  MMARS. 


PURPOSE : 


To  have  a  unique  transaction  form  to  enter 
accounting  and  other  asset  information  into  the 
Fixed  Asset  Subsystem. 


COMPLIANCE 


Office  of  the  Comptroller  as  defined  by  MGL  C  7A; 
Governmental  Generally  Accepted  Accounting 
Principles 


Note: 


This  transaction  is  currently  not  available  to 
Departments . 
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TITLE: 


Partial  Sale  of  an  Asset 


POLICY: 


An  FS  form  is  to  be  used  to  record  a  partial  sale 
of  a  fixed  asset  (eg.  a  segment  of  a  tract  of 
land) .  When  a  partial  sale  occurs  all  of  the 
policies  and  procedures  for  form  use  apply  in  the 
same  manner  as  mentioned  previously  for  a  full 
sale. 


PURPOSE : 


To  have  a  unique  transaction  form  to  enter 
accounting  and  other  asset  information  into  the 
Fixed  Asset  Subsystem. 


COMPLIANCE 


Office  of  the  Comptroller  as  defined  by  MGL  C  7A 
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TITLE: 


FT  Form  -  Transfers 


POLICY: 


An  FT  form  is  to  be  used  to  record  transfers  of  a 
fixed  asset  by  one  department  of  the  Commonwealth 
to  another. 


A  FT  is  only  used  to  report  a  change  in  custodial 
responsibility  of  an  asset. 


PURPOSE : 


To  have  a  unique  transaction  form  to  enter 
accounting  and  other  asset  information  into  the 
Fixed  Asset  Subsystem. 


COMPLIANCE 


Office  of  the  Comptroller  as  defined  by  MGL  C  7A 
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TITLE: 


Partial  Transfer  of  an  Asset 


POLICY: 


When  a  partial  transfer  of  an  asset  occurs  (eg. 
transfer  of  a  section  of  land  from  one  department 
to  another)  the  original  department  retains  the 
original  fixed  asset  number  and  the  receiving 
department  shall  acquire  a  new  and  unique  number 
for  its  acquired  asset. 


In  the  event  of  a  partial  transfer  of  land,  please 
contact  the  Office  of  the  Comptroller  for  guidance 
prior  to  recording  the  transfer. 


PURPOSE : 


To  maintain  a  consistency  and  audit  trial  for  the 
management  of  the  asset. 


COMPLIANCE 


Department 
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Appendix  I 

The    following    are    Fixed    Asset    Transaction    Forms    and    Form 
Completion  Instructions   for: 

FA  Form  -  Acquisition 

FB  Form  -  Betterment 

FD  Form  -  Disposition 

FT  Form  -  Transfers 
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Form  Completion  Instructions 

The  instructions  below  specify  how  the  Fixed  Asset  Acquisition  Input  Form  should 
be  completed.  This  form  should  be  used  to  report  the  acquisition  of  all  Land 
regardless  of  cost;  and  all  Buildings  and  Equipment  with  an  original  cost  of  $15,000 
or  more. 

FIELD  NAME  AND  CODING  INSTRUCTIONS 

(1)       DEPARTMENT/ORGANIZATION  NAME 

Required.  Enter  the  name  of  the  department  and  organizational  unit  preparing  this 
form. 

DOCUMENT  ID 

Required.   Enter  the  document  identification  number  which  is  composed  of: 

TRANS 

the  preprinted  transaction  code  (FA  for  Fixed  Asset  Acquisition); 

(2A)     DEPT 

the  three  position  alpha  code  for  the  department  responsible  for  this 
transaction; 

(2B)     R/ORG 

the  four  position  code  for  the  organizational  unit  responsible  for  this 
transaction; 

(2C)     NUMBER 

the  seven  position  number  assigned  to  this  document  (see  Chapter  3  of  the 
MMARS  Procedure  Manual  concerning  rules  for  the  assignment  of  transaction 
document  numbers). 

(3)        FA  DATE 

Required.  Enter  the  date  you  want  associated  with  this  form  (usually  the  current 
date)  in  month-day-year  format  (e.g.,  April  1,  1992  is  entered  as  04  01  92). 
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(4)  ACCOUNTING  PRD 

System  generated:   inferred  from  transaction  date. 

(5)  CAT  CODE 
Do  Not  Use. 

SW  FA  NUMBER 

Required.  In  combination  with  the  Recording  Year,  FA  Type,  and  system  generated 
FA  Number,  this  forms  the  unique  identifier  of  the  fixed  asset.   The  format  is: 

(6A)     RECORDING  YEAR 

the  two  position  number  that  represents  the  fiscal  year  the  fixed  asset  is  being 
recorded  (e.g.,  1992  is  entered  as  92); 

(6B)     FA  TYPE 

the  one  position  alpha  code  that  identifies  the  type  of  fixed  asset  being 
recorded.   Type  must  be  valid  on  the  Fixed  Asset  Type  Table  (FATP); 

(6C)     FA  NUMBER 

Protected  Field  (cannot  be  entered) 

the  six  position  system  generated  number  used  to  form  the  unique  identifier 
of  the  fixed  asset. 

(7)  FA  TYPE 

Required.  The  one  position  alpha  code  that  identifies  the  type  of  fixed  asset  being 
recorded.   Type  must  be  valid  on  the  Fixed  Asset  Type  Table  (FATP). 

(8)  FA  GROUP 

Required.  Enter  the  four  position  fixed  asset  group  code  which  best  describes  the 
asset.  This  field  is  used  to  identify  the  fixed  asset  on  a  more  detailed  level  than  fixed 
asset  type.  Must  be  valid  in  the  fixed  Asset  f^-oup  Table  (FGRP).  If  you  cannot  find 
a  group  code  which  best  describes  this  as  call  the  Comptroller's  Accounting 
Bureau;  Capital  Asset  Unit. 
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(9)  FA  LOC 

Required.  Enter  the  four  position  location  of  the  fixed  asset.  Must  be  valid  in  the 
Fixed  Asset  Location  Table  (FLOC). 

(10)  FUND 

Required.  Enter  the  three  position  fund  from  which  the  asset  was  purchased.  If  this 
asset  was  acquired  through  a  gift  or  donation,  use  the  general  fund.  Must  be  valid 
in  the  Fund  Table  (FUND). 

(11)  RPTG 

Required  -  IF:  (1)  the  FUND  (field  10  above)  is  100  (Federal 

Grant),  the  200  series  (Capital  Projects),  300 
(Expendable  Trust),  900,  901  or  902  (Higher 
Education  Trust) 

AND:       (2)  the  sub-fund  indicator  is  "Y"  in  the  FUND 
Table. 

Use  the  reporting  category  found  in  the  ASTA  Table  for  the  appropriation  from  which 
the  asset  was  purchased. 

Optional.  This  four  position  reporting  category  code  may  be  required  by  your 
department.  Refer  to  the  Reporting  Category  Table  (RPTG)  for  a  list  of  valid  codes 
for  your  department. 

(12)  DEPT 

Required,   the  three  position  alpha  code  for  the  department  responsible  for  this 
transaction. 

(13)  ORG 

Required.  Enter  the  four  position  code  for  the  organization  which  is  primarily 
responsible  for  the  fixed  asset. 

(14)  PROGRAM 

Optional.  Required  if  your  department  requires  you  to  enter  this  information.  Enter 
the  four  position  program  code  associated  with  the  purchase  of  this  asset.  The 
program  code  must  be  valid  in  the  Program  Table  (PROG). 
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(15)  OBJECT 

Required.  Enter  the  three  position  code  that  was  used  on  the  payment  transaction 
associated  with  the  acquisition  of  this  asset.  If  the  asset  was  a  gift  or  donation,  enter 
the  object  code  that  would  have  been  used  on  the  payment  transaction  if  this  asset 
had  been  purchased. 

(16)  ACQ  DATE 

Required.  Enter  the  date  that  the  fixed  asset  was  acquired  in  MM  DD  YYYY  format 
(e.g.,  April  1,  1992  is  entered  as  04  01  1992). 

(17)  ,    ?Q  METHOD 

Required.  Enter  the  one  position  alpha  code  for  the  method  of  acquisition.  Must  be 
valid  in  the  Fixed  Asset  Acquisition/Disposition  Method  Table  (FADM). 

(18)  PROJECT  CODE 
Do  Not  Use. 

(19)  CIP  REVERSAL  FLAG 

Do  Not  Use. 

(20)  SERIAL  NUM 

Required  for  a  fixed  asset  with  a  FA  TYPE  of  E  (equipment),  K  (computer)  or  V 
(vehicle  -  which  includes  air,  land  and  water  vessels). 

Optional  for  a  fixed  asset  v  ith  a  FA  TYPE  of  R  (improvements)  or  H  (artwork, 
paintings,  monuments,  landmarks,  etc.). 

Not  Allowed  for  a  fixed  asset  with  a  FA  TYPE  of  B  (building),  C  (construction  in 
process),  I  (infrastructure)  or  L  (land). 

This  field  can  be  a  maximum  of  twenty-two  positions. 
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(21)  MANUFACTURER 

Required  for  a  fixed  asset  with  a  FA  TYPE  of  E  (equipment),  K  (computer)  or  V 
(vehicle  -  which  includes  air,  land  and  water  vessels). 

Optional  for  a  fixed  asset  with  a  FA  TYPE  of  R  (improvements)  or  H  (artwork, 
paintings,  monuments,  landmarks,  etc.). 

Not  Allowed  for  a  fixed  asset  with  a  FA  TYPE  of  B  (building),  C  (construction  in 
process),  I  (infrastructure)  or  L  (land). 

This  field  can  be  a  maximum  of  twenty  positions. 

(22)  VENDOR  CODE 

Optional.  Enter  the  thirteen  position  code  of  the  vendor  from  whom  the  fixed  asset 
was  purchased.   Must  be  valid  in  the  Vendor  Table. 

(23)  MODEL  NUMBER 

Required  for  a  fixed  asset  with  a  FA  TYPE  of  E  (equipment),  K  (computer)  or  V 
(vehicle  -  which  includes  air,  land  and  water  vessels). 

Optional  for  a  fixed  asset  with  a  FA  TYPE  of  R  (improvement)  or  H  (artwork, 
paintings,  monuments,  landmarks,  etc.). 

Not  Allowed  for  a  fixed  asset  with  a  FA  TYPE  of  B  (building),  C  (construction  in 
process),  I  (infrastructure)  or  L  (land). 

This  field  can  be  a  maximum  of  fifteen  positions. 

(24)  VENDOR  NAME 

Optional.  The  vendor  name  will  be  inferred  from  the  vendor  code  (field  #22  above) 
if  a  vendor  code  was  entered  on  the  input  form.  However,  if  this  field  is  entered,  it 
will  allow  for  additional  verification  of  the  vendor  code.  Enter  the  thirty  position 
vendor  name. 
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(25)  AREA 

Required  for  a  fixed  asset  with  a  FA  TYPE  of  B  (building)  or  L  (land).  Format  must 
be  entered  as  follows: 

Inland)  -  May  enter  a  maximum  of  four  positions  to  the  right  of  the 

decimal.  Enter  figure  representing  ACREAGE. 

B(building)    -  May  enter  a  maximum  of  two  positions  to  the  right  of  the 

decimal.   Enter  figure  representing  SQ.  FT. 

Not  Allowed  (this  field  must  be  blank)  for  all  other  types  of  fixed  assets. 

This  field  can  be  a  maximum  of  fourteen  positions. 

(26)  PLAT  NUM 

Required  for  a  fixed  asset  with  a  FA  TYPE  of  B  (building),  I  (infrastructure)  or  L 
(land).   Enter  the  ten  position  book/page  number  recorded  at  the  Registry  of  Deeds. 
If  unknown  at  the  time  of  entry,  enter  all  nines  and  correct  at  a  later  time  via  the 
FC  transaction. 

Not  Allowed  (this  field  must  be  blank)  for  all  other  types  of  fixed  assets. 

(27)  PURCH  AUTH 

Optional.    Enter  the  sixteen  position  purchase  order  number  used  to  purchase  the 
fixed  asset. 

(28)  IN  SERVICE  DATE 

Optional.  Enter  the  date  that  the  fixed  asset  was  put  into  service  in  MM  DD  YYYY 
format  (e.g.,  April  1,  1992  is  entered  as  04  01  1992). 

(29)  VAL  DATE 

Do  Not  Use.  This  field  may  be  used  by  CTR  (capital  unit)  to  record  replacement  date. 

(30)  VALUATION  AMT 

Do  Not  Use.    This  field  may  be  used  by  CTR  (capital  unit)  to  record  replacement 
value. 


> 
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(31)  UNITS 

Do  Not  Use.   This  field  currently  defaults  to  one  and  is  pre-printed  on  the  form. 

(32)  CLOSING  COSTS 

Optional.  For  a  fixed  asset  with  a  FA  TYPE  of  E  (equipment)  or  V  (vehicle),  this  field 
must  be  blank.  Enter  the  portion  of  the  total  asset  cost  that  is  associated  with  legal 
fees,  commissions,  etc.   This  amount  is  included  in  the  Total  Asset  Cost. 

(33)  USEFUL  LIFE 

Not  in  use  at  this  time.   Must  be  left  blank. 

(34)  REPL  DATE 

Not  Allowed  for  a  fixed  asset  with  a  FA  TYPE  of  C  (construction  in  process),  H 
(landmark),  I  (infrastructure)  or  L  (land). 

Optional  for  all  other  fixed  asset  types.  Enter  the  expected  replacement  date  of  the 
fixed  asset  in  MM  DD  YYYY  format  (e.g.,  April  1,  1992  is  entered  as  04  01  1992). 

(35)  SALVAGE  VALUE 

Not  Allowed  for  a  fixed  asset  with  a  FA  TYPE  of  C  (construction  in  process),  H 
(landmark),  I  (infrastructure)  or  L  (land). 

Optional  for  all  other  fixed  asset  types.  Enter  the  fourteen  position  number  for  the 
salvage  value  of  the  fixed  asset.  This  number  will  be  used  by  the  depreciation 
process. 

(36)  DEPR  METHOD 

Not  in  use  at  this  time.   Must  be  left  blank. 

(37)  MEMO  DISP  VALUE 

Do  Not  Use. 

(38)  SW  ASSET  DESCRIPTION 

Optional.   A  thirty  position  description  of  the  fixed  asset  should  be  entered. 
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(39)  FUNDING  SOURCE 

Optional.   Enter  a  thirty  position  description  of  the  fund  that  was  used  to  purchase 
this  asset. 

(40)  TOTAL  ASSET  COST 

Required.   Enter  the  total  acquisition  cost  for  this  asset. 

(41)  ASSET  COST 

Required.  Enter  the  acquisition  cost  for  this  asset.  The  amount  entered  here  must 
be  the  same  as  the  amount  entered  for  the  total  asset  cost  [field  (40)  above]. 

(42)  DEPT  ASSET  NUMBER 

Optional.  A  twenty-four  position  field  that  departments  can  use  to  further  identify 
the  asset. 

(43)  DEPT  ASSET  DESC 

Optional.  A  twenty-four  position  field  that  departments  can  use  to  further  describe 
the  asset. 
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Form  Completion  Instructions 

The  instructions  below  specify  how  the  Fixed  Asset  Betterment  Input  Form  should 
be  completed.  This  form  should  be  used  for  any  and  all  improvements  with  a  cost  of 
$15,000  or  more. 


FIELD  NAME  AND  CODING  INSTRUCTIONS 

(1)        DEPARTMENT/ORGANIZATION  NAME 

Required.  Enter  the  name  of  the  department  and  organizational  unit  preparing  this 
form. 

DOCUMENT  ID 

Required.   Enter  the  document  identification  number  which  is  composed  of: 

TRANS 

the  preprinted  transaction  code  (FB  for  Fixed  Asset  Betterment); 

(2A)    DEPT 

the  three  position  alpha  code  for  the  department  responsible  for  this 
transaction; 

(2B)     R/ORG 

the  four  position  code     r  the  organizational  unit  responsible  for  this 
transaction; 

(2C)     NUMBER 

the  seven  position  number  assigned  to  this  document  (see  Chapter  3  of  the 
MMARS  Procedure  Manual  concerning  rules  for  the  assignment  of 
transaction  document  numbers). 

(3)       FB  DATE 

Re.  Ared.   Enter  the  date  you  want  associated  with  this  form  (usually  the  curre at 
date)  in  month-day-year  format  (e.g.,  April  1,  1992  is  entered  as  04  01  92). 


I 
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(4)  ACCOUNTING  PRD 

System  generated:   inferred  from  transaction  date. 

(5)  DEPT 

Required.  Enter  the  three  position  alpha  code  for  the  department  responsible  for  this 
transaction. 

(6)  FA  TYPE 

Required.   The  one  position  alpha  code  used  on  the  original  FA  being  recorded. 

(7)  SW  FA  NUMBER 

Required.   Must  match  the  SWFA  Number  on  the  original  FA  it  is  bettering. 

(8)  BETTERMENT  NUMBER 

System  Generated.   A  two  position  number  for  this  betterment. 

(9)  ACQ  DATE 

Required.  Enter  the  date  that  the  betterment  was  acquired  in  MM  DD  YYYY  format 
(e.g.,  April  1,  1992  is  entered  as  04  01  1992). 

(10)  ACQ  METHOD 

Required.  Enter  the  one  position  alpha  code  for  the  method  of  acquisition  for  this 
betterment.  Must  be  valid  in  the  Fixed  Asset  Acquisition/Disposition  Method  Table 
(FADM). 

(11)  FUND 

Required.  Enter  the  three  position  fund  from  which  the  betterment  was  purchased. 
If  this  betterment  was  acquired  through  a  gift  or  donation,  use  the  general  fund. 
Must  be  valid  in  the  Fund  Table  (FUND). 
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(12)  RPTG 

Required  -  IF:  (1)  the  FUND  (field  11  above)  is  100  (Federal 

Grant),  the  200  series  (Capital  Projects),  300 
(Expendable  Trust),  900,  901  or  902  (Higher 
Education  Trust) 

AND:       (2)  the  sub-fund  indicator  is  "Y"  in  the  ASTA 
Table. 

Use  the  reporting  category  found  in  the  ASTA  Table  for  the  appropriation  from  which 
the  betterment  was  purchased. 

Optional.  This  four  position  reporting  category  code  may  be  required  by  your 
department.  Refer  to  the  Reporting  Category  Table  (RPTG)  for  a  list  of  valid  codes 
for  your  department. 

(13)  PROGRAM 

Optional.  Required  if  your  department  requires  you  to  enter  this  information.  Enter 
the  four  position  program  code  associated  with  the  purchase  of  this  betterment.  The 
program  code  must  be  valid  in  the  Program  Table  (PROG). 

(14)  OBJECT 

Required.  Enter  the  three  position  code  that  was  used  on  the  payment  transaction 
associated  with  the  acquisition  of  this  betterment.  If  the  betterment  was  a  gift  or 
donation,  enter  the  object  code  that  would  have  been  used  on  the  payment  transaction 
if  this  betterment  had  been  purchased. 

(15)  PROJECT  CODE 

Do  Not  Use. 

(16)  CIP  REVERSAL  FLAG 

Do  Not  Use. 
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(17)  SERIAL  NUM 

Required  for  a  betterment  with  a  FA  TYPE  of  E  (equipment),  K  (computer)  or  V 
(vehicle  -  which  includes  air,  land  and  water  vessels). 

Optional  for  a  betterment  with  a  FA  TYPE  of  R  (improvements)  or  H  (artwork, 
paintings,  monuments,  landmarks,  etc.). 

Not  Allowed  for  a  betterment  with  a  FA  TYPE  of  B  (building),  C  (construction  in 
process),  I  (infrastructure)  or  L  (land). 

This  field  can  be  a  maximum  of  twenty-two  positions. 

(18)  MANUFACTURER 

Required  for  a  betterment  with  a  FA  TYPE  of  E  (equipment),  K  (computer)  or  V 
(vehicle  -  which  includes  air,  land  and  water  vessels). 

Optional  for  a  betterment  with  a  FA  TYPE  of  R  (improvements)  or  H  (artwork, 
paintings,  monuments,  landmarks,  etc.). 

Not  Allowed  for  a  betterment  with  a  FA  TYPE  of  B  (building),  C  (construction  in 
process),  I  (infrastructure)  or  L  (land). 

This  field  can  be  a  maximum  of  twenty  positions. 

(19)  VENDOR  CODE 

Optional.  Enter  the  thirteen  position  code  of  the  vendor  from  whom  the  betterment 
was  purchased.   Must  be  valid  in  the  Vendor  Table. 

(20)  MODEL  NUMBER 

Required  for  a  betterment  with  a  FA  TYPE  of  E  (equipment),  K  (computer)  or  V 
(vehicle  -  which  includes  air,  land  and  water  vessels). 

Optional  for  a  betterment  with  a  FA  TYPE  of  R  (improvement)  or  H  (artwork, 
paintings,  monuments,  landmarks,  etc.). 

Not  Allowed  for  a  betterment  with  a  FA  TYPE  of  B  (building),  C  (construction  in 
process),  I  (infrastructure)  or  L  (land). 


|       This  field  can  be  a  maximum  of  fifteen  positions. 
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(21)  VENDOR  NAME 

Required  only  if  a  vendor  code  (field  #22  above)  was  entered  on  the  input  form.  This 
allows  for  additional  verification  of  the  vendor  code.  Enter  the  thirty  position  vendor 
name. 

Optional.   Not  required  for  data  entry;  the  vendor  name  will  be  inferred. 

(22)  IMPROVED  AREA 

Required  for  a  betterment  with  a  FA  TYPE  of  B  (building)  or  L  (land).  If  this 
betterment  increases  the  area  or  square  footage  of  the  original  asset,  enter  the 
appropriate  number,  otherwise  enter  zero.   Format  must  be  entered  as  follows: 

L(land)  -  May  enter  a  maximum  of  four  positions  to  the  right  of  the 

decimal.  Enter  figure  representing  ACREAGE. 

B(building)    -    May  enter  a  maximum  of  two  positions  to  the  right  of  the 

decimal.   Enter  SQ.  FT. 

Not  Allowed  (this  field  must  be  blank)  for  all  other  types  of  betterment. 

This  field  can  be  a  maximum  of  fourteen  positions. 

(23)  PLAT  NUM 

Required  for  a  betterment  with  a  FA  TYPE  of  B  (building),  I  (infrastructure)  or  L 
(land).  Enter  the  ten  position  book/page  number  recorded  at  the  Registry  of  Deeds. 
If  unknown  at  time  of  entry,  enter  all  nines  and  correct  later  via  the  FC  transaction. 

Not  Allowed  (this  field  must  be  blank)  for  all  other  types  of  betterment. 

(24)  PURCH  AUTH 

Optional.  Enter  the  sixteen  position  purchase  order  number  used  to  purchase  the 
betterment. 

(25)  IN  SERVICE  DATE 

Optional.  Enter  the  date  that  the  betterment  was  put  into  service  in  MM  DD  YYYY 
format  (e.g.,  April  1,  1992  is  entered  as  04  01  1992). 


Fixed  Asset  Transactions  FB 

(26)  UNITS 

Do  Not  Use.   This  field  currently  defaults  to  zero. 

(27)  CLOSING  COSTS 

Optional.  For  a  betterment  with  a  FA  TYPE  of  E  (equipment)  or  V  (vehicle),  this 
field  must  be  blank.  Enter  the  portion  of  the  total  betterment  cost  that  is  associated 
with  legal  fees,  commissions,  etc.  This  amount  is  included  in  the  Total  Betterment 
Cost. 

(28)  SALVAGE  VALUE 

Not  Allowed  for  a  betterment  with  a  FA  TYPE  of  C  (construction  in  process),  H 
(landmark),  I  (infrastructure)  or  L  (land). 

Optional  for  all  other  betterment  types.  Enter  the  fourteen  position  number  for  the 
salvage  value  of  the  betterment.  This  number  will  be  used  by  the  depreciation 
process. 

(29)  SW  BETTERMENT  DESCRIPTION 

Optional.   A  thirty  position  description  of  the  betterment  should  be  entered. 

(30)  TOTAL  BETTERMENT  COST 

Required.   Enter  the  total  betterment  cost  for  this  betterment. 

(31)  BETTERMENT  COST 

Required.  Enter  the  betterment  cost  for  this  betterment.  The  amount  entered  here 
must  be  the  same  as  the  amount  entered  for  the  total  betterment  cost  [field  (30) 
above]. 

(32)  DEPT  ASSET  NUMBER 

Optional.  A  twenty-four  position  field  that  departments  can  use  to  further  identify 
the  betterment. 

(33)  DEPT  ASSET  DESC 

Optional.  A  twenty-four  position  field  that  departments  can  use  to  further  describe 
the  betterment. 
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Fixed  Asset  Transactions  FD 


Form  Completi™1  Instructions 

The  instructions  below  specify  how  the  Fixed  Asset  Disposition  Input  Form  should 
be  completed.  This  form  is  used  to  record  assets  which  have  been  destroyed,  sold, 
traded,  lost,  stolen,  or  transferred  to  a  non-state  entity. 


FIELD  NAME  AND  CODING  INSTRUCTIONS 

(1)       DEPARTMENT/ORGANIZATION  NAME 

Required.  Enter  the  name  of  the  department  and  organizational  unit  preparing  this 
form. 

DOCUMENT  ID 

Required.  Enter  the  document  identification  number  which  is  composed  of: 

TRANS 

the  preprinted  transaction  code  (FD  for  Fixed  Asset  Disposition); 

(2A)    DEPT 

the  three  position  code  for  the  department  responsible  for  this  transaction; 

(2B)    R/ORG 

the  four  position  code  for  the  organizational  unit  responsible  for  this 
transaction; 

(2C)    NUMBER 

the  seven  position  number  assigned  to  this  document  (see  Chapter  3  of  the 
MMARS  Procedure  Manual  concerning  rules  for  the  assignment  of 
transaction  document  numbers). 

(3)       FD  DATE 

Required-   Enter  the  date  you  want  associated  with  this  form  (usually  the  current 
date)  in  month-day-year  format  (e.g.,  April  1,  1992  is  entered  as  04  01  92). 


Fixed  Asset  Transactions  FD 


(4)  ACCOUNTING  PRD 

System  generated:  inferred  from  transaction  date. 

(5)  FA  TYPE 

Required.  The  one  position  alpha  code  that  identifies  the  type  of  fixed  asset  being 
disposed.  Type  must  be  valid  on  the  Fixed  Asset  Type  Table  (FATP). 

(6)  DEPT 

Required.  Enter  the  three  position  alpha  code  for  the  department  responsible  for  this 
transaction. 

SW  FA  NUMBER 

Required.  In  combination  with  the  Recording  Year,  FA  T^pe,  and  FA  Number,  this 
forms  the  unique  identifier  of  the  fixed  asset.  Enter  the  SW  FA  NUMBER  that  is 
assigned  to  the  asset  being  disposed.  The  format  is: 

(7A)    RECORDING  YEAR 

the  two  position  number  that  represents  the  year  the  fixed  asset  was  recorded 
(e.g.,  1992  is  entered  as  92); 

(7B)    FA  TYPE 

the  one  position  alpha  code  that  identifies  the  type  of  fixed  asset  recorded. 
Type  must  be  valid  on  the  Fixed  Asset  Type  Table  (FATP); 

(7C)    FA  NUMBER 

Protected  Field  (cannot  be  entered) 

the  six  position  number  of  the  asset  being  disposed. 

(8)       ACQ  DATE 

Required.  Enter  the  date  that  the  asset  was  acquired  in  MM  DD  YYYY  format  (e.g., 
April  1, 1992  is  entered  as  04  01  1992). 


Fixed  Asset  Transactions  FD 


(9)  DISPOSAL  DATE 

Required.  Enter  the  date  the  asset  was  disposed  in  MM  DD  YYYY  format  (e.g.  April 
1, 1992  is  entered  as  04  01  1992). 

(10)  ASSET  COST 

Optional.  Enter  the  acquisition  cost  for  this  asset. 

(11)  SELL  PRICE 

Optional.  If  this  asset  was  sold,  enter  the  selling  price. 

I        (12)     DISP  UNITS 

Optional.  If  this  asset  is  being  partially  disposed,  enter  the  number  of  units  being 
disposed. 

)       (13)     DISPAUTH 

Required.  This  15  digit  field  identifies  the  Massachusetts  General  Law  (M.G.L.)  or 
Commonwealth  Regulation  (C.M.R.)  which  specifies  the  authority  under  which  the 
asset  was  disposed. 

|       (14)     DISP  METH 

Required.  Enter  the  one  character  code  which  describes  the  method  of  disposition. 
Must  be  valid  in  the  Fixed  Asset  Acquisition/Disposition  Method  Table  (FADM). 

(15)  SW  ASSET  DESC 

Optional.  A  thirty  position  description  of  this  fixed  asset. 

(16)  DISP  AREA 

Optional.  Use  only  with  asset  types  B  or  L.  If  this  asset  is  being  partially  disposed, 
enter  the  amount  of  disposal.  For  example,  if  5  acres  of  a  10  acre  parcel  were  sold 
you  would  enter  5  in  this  field. 
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Form  Completion  Tnstr^rt-inTiR 

The  instructions  below  specify  how  the  Fixed  Asset  Transfer  Input  Form  should  be 
completed.  This  form  is  used  to  record  assets  which  have  been  transferred  between 
departments  (excluding  Authorities).  Internal  department  transfers  should  not  be 
reported  on  this  form. 


FIELD  NAME  AND  CODING  INSTRUCTIONS 

(1)       DEPARTMENT/ORGANIZATION  NAME 

Required.  Enter  the  name  of  the  department  and  organizational  unit  preparing  this 
form. 

DOCUMENT  ID 

Require^ .  Enter  the  document  identification  number  which  is  composed  of: 

>  TRANS 

the  preprinted  transaction  code  (FT  for  Fixed  Asset  Transfer); 

(2A)    DEPT 

the  three  position  code  for  the  department  responsible  for  this  transaction; 

(2B)    R/ORG 

the  four  position  code  for  the  organizational  unit  responsible  for  this 
transaction; 

I  <20    NUMBER 

the  seven  position  number  assigned  to  this  document  (see  Chapter  3  of  the 
MMARS  Procedure  Manual  concerning  rules  for  the  assignment  of 
transaction  document  numbers). 

}       (3)       FT  DATE 

Required.   Enter  the  date  you  want  associated  with  this  form  (usually  the  current 
I      date)  in  month-day-year  format  (e.g.,  April  1,  1992  is  entered  as  04  01  92). 
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(4)  ACCOUNTING  PRD 

System  generated:  inferred  from  transaction  date. 

(5)  TYPE  OF  TRANSFER 

Required.  Enter  the  one  character  code  which  describes  the  type  of  transfer.  Must 
be  valid  in  the  Fixed  Asset  Acquisition/Disposition  Method  Table  (FADM). 

SW  FA  NUMBER 

Required.  In  combination  with  the  Recording  Year,  FA  Type,  and  FA  Number,  this 
forms  the  unique  identifier  of  the  fixed  asset.  Enter  the  SW  FA  NUMBER  that  is 
assigned  to  the  asset  being  transferred.  The  format  is: 

(6A)    RECORDING  YEAR 

the  two  position  number  that  represents  the  year  the  fixed  asset  was  recorded 
(e.g.,  1992  is  entered  as  92); 

(6B)    FA  TYPE 

the  one  position  alpha  code  that  identifies  the  type  of  fixed  asset  recorded. 
Type  must  be  valid  on  the  Fixed  Asset  Type  Table  (FATP); 

(6C)    FA  NUMBER 

Protected  Field  (cannot  be  entered) 

the  six  positio      umber  of  the  asset  being  disposed. 

(7)  ASSET  TYPE 

Required.  The  one  position  alpha  code  that  identifies  the  type  of  fixed  asset  being 
transferred.  Type  must  be  valid  on  the  Fixed  Asset  Type  Table  (FATP). 

(8)  NEW  FA  LOCATION 

Required.  Enter  the  four  position  location  code  of  the  new  department.  If  unknown, 
please  specify  the  city  or  town  where  the  asset  was  sent. 
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(9)  NEW  DEPT 

Required.  Enter  the  three  position  code  of  the  receiving  department. 

(10)  NEW  ORG 

Required.  Enter  the  four  position  code  of  the  receiving  organization. 

(11)  SW  ASSET  DESC 

Optional.  A  thirty  position  description  of  this  fixed  asset. 


Appendix  II 

The  following  are  Fixed  Asset  Codes  and  Crosswalks  for: 
Type  Codes 

Acquisition  and  Disposition  Codes 
Group  Codes 


vti 


dal 


Office  of  the  Comptroller 

MMARS  Fixed  Asset  Reporting  Fiscal  Year  1992 

Fixed  Asset  Type  Codes  Crosswalk 


FY92 

TYPE  CODE  DESCRIPTION 

B  BUILDINGS 

C  CONSTRUCTION  IN  PROGRESS 

E  EQUIPMENT  OTHER  THAN  H,  K,  OR  V 

H  LANDMARKS/MONUMENTS/ART 

I  INFRASTRUCTURE 

K  COMPUTERS/SOFTWARE/CABLING 

L  LAND 

R  IMPROVEMENTS  OTHER  THAN  BUILDINGS 

V  VEHICLES  -  AIR/LAND/WATER 


CHANGES  TO  ASSET  TYPE  FROM  FY91  TO  FY92 

A-V 
P-H 
W-V 


Office  of  the  Comptroller 

MMARS  Fixed  asset  Reporting  Fiscal  Year  1992 

Acquisition  and  Disposition  Codes  Crosswalk 


FY  92  Codes 

Acquisitions: 

C 

Constructed 

£ 

Eminent  Domain 

G 

Gift/Donation 

M 

Purchased/Lease  Completed 

P 

Purchased 

R 

Transferred 

S 

Seizure 

T 

Traded 

Dispositions: 

D 

Destroyed 

R 

Transferred 

S 

Sold 

T 

Traded 

U 

Lost 

V 

w 

Theft/Vandalism 
Worn  Out 

NOTE:  NO  CHANGES  WERE  MADE  FROM  FY91 


ACTION:  R  SCREEN:  FGRP  M  M  A   R 

FIXED  ASSET  GROUP  TABLE 

KEY  IS  FIXED  ASSET  TYPE,  FIXED  ASSET  GROUP 

FA    FA      GROUP   GROUP      GROUP 

TYPE   GROUP   CLASS   CATEGORY   NAME 


SHORT  NAME 


B 

0100 

B 

0200 

B 

0300 

B 

0301 

B 

0302 

B 

0303 

B 

0304 

B 

0305 

B 

0306 

B 

0307 

B 

0308 

B 

0309 

B 

0310 

B 

0311 

ADMINISTRATION 

AGRICULTURAL  LAND  USE 

AGRICULTURAL 

APIARY 

BARN 

BROODER  HOUSE 

CANNERY 

CHICKEN  COOP 

DAIRY  BARN 

PIGGERY 

SILO 

ROOT  CELLAR 

SLAUGHTERHOUSE 

SMOKEHOUSE 


B  MY  JOB 


LU  #10 


ACTION:  R   SCREEN:  FGRP  M   M  A   R   S 

FIXED  ASSET  GROUP  TABLE 

KEY  IS  FIXED  ASSET  TYPE,  FIXED  ASSET  GROUP 

FA     FA      GROUP   GROUP      GROUP 

TYPE   GROUP   CLASS   CATEGORY   NAME 


SHORT  NAME 


I 


B 

0400 

B 

0401 

B 

0402 

B 

0403 

B 

0404 

B 

0500 

B 

0600 

B 

0700 

B 

0701 

B 

0800 

B 

0801 

B 

0900 

B 

1000 

B 

1100 

AIRPORT  &  RELATED  FACILITIES 

AIR  CARGO  FREIGHT  FACILITY 

AIR  HANGER 

AIRPLANE  TERMINAL 

AIRPORT  RUNWAY 

ARBORETUM 

ARENA 

ARMORY 

AMMUNITION  MAGAZINE 

AUDITORIUM 

AUDITORIUM/THEATER 

BARRACKS 

BASKETBALL  COURTS 

BOATHOUSE 


B  MY  JOB 


LU  #10 


• 


ACTION:  R  SCREEN:  FGRP  M  M   A   R 

FIXED  ASSET  GROUP  TABLE 

KEY  IS  FIXED  ASSET  TYPE,  FIXED  ASSET  GROUP 

FA     FA     GROUP   GROUP      GROUP 

TYPE   GROUP   CLASS   CATEGORY   NAME 


SHORT  NAME 


B 

1101 

B 

1102 

B 

1200 

B 

1300 

B 

1400 

B 

1401 

B 

1500 

B 

1501 

B 

1502 

B 

1503 

B 

1504 

B 

1600 

B 

1700 

B 

1800 

BOAT  RAMP 

BATH  HOUSE 

BRIDGE 

CAMPGROUND 

CHAPEL 

CONVENT 

CLASSROOMS 

CLASSROOMS/COLLEGE 

CLASSROOMS/ELEMENTARY 

CLASSROOMS/SECONDARY 

CLASSROOMS/OTHER 

COLLEGE  STUDENT  CENTER 

COMFORT  STATION 

COMMERCIAL 


B  MY  JOB 


LU  #10 


ACTION:  R  SCREEN:  FGRP  M   M   A   R   S 

FIXED  ASSET  GROUP  TABLE 

KEY  IS  FIXED  ASSET  TYPE,  FIXED  ASSET  GROUP 

FA     FA      GROUP   GROUP      GROUP 

TYPE   GROUP   CLASS   CATEGORY   NAME 


SHORT  NAME 


B 

1801 

B 

1802 

B 

1803 

B 

1804 

B 

1900 

B 

2000 

B 

2001 

B 

2002 

B 

2003 

B 

2004 

B 

2005 

B 

2006 

B 

2100 

B 

2200 

COMMERCIAL  OFFICES 

COMMERICAL  SERVICES 

CONCESSION  STAND 

RETAIL 

CONSERVATION  AREA 

CORRECTIONS 

CORRECTIONS/ADMINISTRATION 

CORRECTIONS/CELLBLOCK 

CORRECTIONS/DETENTION  BUILDING 

CORRECTIONS/JOB  TRAINING 

CORRECTIONS/MIN.  SECURITY  FACI 

CORRECTIONS/PRE-RELEASE  CENTER 

COURTHOUSE 

DAY  CARE 


B  MY  JOB 


LU  #10 


.ACTION:  R   SCREEN:  FGRP  M  M  A   R   S 

' FIXED  ASSET  GROUP  TABLE 
KEY  IS  FIXED  ASSET  TYPE,  FIXED  ASSET  GROUP 
FA     FA      GROUP   GROUP      GROUP 
TYPE   GROUP   CLASS   CATEGORY   NAME 


SHORT  NAME 


B 

2300 

B 

2400 

B 

2500 

B 

2600 

B 

2700 

B 

2800 

B 

2801 

B 

2802 

B 

2803 

B 

2804 

B 

2805 

B 

2900 

B 

3000 

B 

3001 

DE-TOX  FACILITY 

FERY  TERMINAL 

FIELD  HOUSE 

FIRE  HOUSE 

FISH  HATCHERY 

FOOD  SERVICES  BUILDING 

BAKERY 

CAFETERIA 

DINING  HALL 

KITCHEN 

RESTURANT 

FORESTY  CAMP 

GARAGE 

GASOLINE  STATION 


B  MY  JOB 


LU  #10 


ACTION:  R  SCREEN:  FGRP  M  M  A  R   S 

FIXED  ASSET  GROUP  TABLE 

KEY  IS  FIXED  ASSET  TYPE,  FIXED  ASSET  GROUP 

FA     FA      GROUP   GROUP      GROUP 

TYPE   GROUP   CLASS   CATEGORY   NAME 


SHORT  NAME 


B 

3100 

B 

3200 

B 

3300 

B 

3400 

B 

3500 

B 

3501 

B 

3600 

B 

3700 

B 

3800 

B 

3801 

B 

3802 

B 

3803 

B 

3804 

B 

3805 

GOLF  COURSE 

GRANDSTAND 

GREENHOUSE 

GUARDHOUSE 

GYMNASIUM 

GYMNASIUM/POOL 

HARVESTED  FOREST 

HAZARDOUS  WASTE  STORAGE 

HOSPITAL 

HOSPITAL/CLINIC 

HOSPITAL/COVALESCENT 

HOSPITAL/OUTPATIENT  CLINICS 

HOSPITAL/TEACHING 

HOSPITAL/WARD 


B  MY  JOB 


LU  #10 


» 


ACTION:  R   SCREEN:  FGRP  M   M   A   R   S 

FIXED  ASSET  GROUP  TABLE 

KEY  IS  FIXED  ASSET  TYPE,  FIXED  ASSET  GROUP 

FA     FA      GROUP   GROUP      GROUP 

TYPE   GROUP   CLASS   CATEGORY   NAME 


SHORT  NAME 


B 

3806 

B 

3900 

B 

3901 

B 

3902 

B 

3903 

B 

3904 

B 

4000 

B 

4001 

B 

4002 

B 

4003 

B 

4004 

B 

4100 

B 

4200 

B 

4300 

OCCUPATIONAL  THERAPY 

INDUSTRIAL 

LIGHT  MANUFACTURING 

HEAVY  MANUFACTURING 

WAREHOUSING 

RESEARCH  &  DEVELOPMENT 

LABORATORY 

LABORATORY/MEDICAL  EXAMINER 

LABORATORY/PHOTOGRAPHY 

LABORATORY/STATE 

LABORATORY/RESEARCH 

LANDSCAPED  AREA 

LAUNDRY 

LIBRARY 


B  MY  JOB 


LU  #10 


ACTION:  R   SCREEN:  FGRP  M   M   A   R   S 

FIXED  ASSET  GROUP  TABLE 

KEY  IS  FIXED  ASSET  TYPE,  FIXED  ASSET  GROUP 

FA     FA      GROUP   GROUP      GROUP 

TYPE   GROUP   CLASS   CATEGORY   NAME 


SHORT  NAME 


B 

4400 

B 

4500 

B 

4600 

B 

4700 

B 

4701 

B 

4702 

B 

4703 

B 

4704 

B 

4705 

B 

/~00 

B 

01 

B 

02 

B 

4900 

B 

5000 

INCINERATOR 

INFIRMARY 

MAINTENANCE 

MARINE  &  WATER  TRANS  FACILITY 

DOCKS 

MARINA 

K  ^IENE  CARGO  FREIGHT  FACILIIT 

MARINE  PORTS 

WHARFS 

MENTAL  HEALTH 

MENTAL  HEALTH/CLIENT  SER  OFFIC 

MENTAL  HEALTH/OUTPATIENT  CLINI 

MONUMENT 

MORGUE 


B  MY  JOB 


LU  #10 


•ACTION:  R   SCREEN:  FGRP  M   M   A   R   S 

FIXED  ASSET  GROUP  TABLE 

KEY  IS  FIXED  ASSET  TYPE,  FIXED  ASSET  GROUP 

FA    FA      GROUP   GROUP      GROUP 

TYPE   GROUP   CLASS   CATEGORY   NAME 


SHORT  NAME 


B 

5100 

B 

5200 

B 

5201 

B 

5300 

B 

5400 

B 

5405 

B 

5600 

B 

5601 

B 

5602 

B 

5800 

B 

5801 

B 

5900 

B 

6000 

B 

6100 

MORTUARY 

MUSEUM 

NATURE  CENTER 

OFFICES 

PARK  HEADQUARTERS 

VISITORS  BUILDING 

PARKING 

PARKING  GARAGE 

PARKING  LOT 

PAVILLIONS 

BAND  STAND 

PICNIC  AREAS 

PLAYING  FIELD 

POLICE  STATION 


B  MY  JOB 


LU  #10 


> 


ACTION:  R  SCREEN:  FGRP  M  M  A  R  S 

FIXED  ASSET  GROUP  TABLE 

KEY  IS  FIXED  ASSET  TYPE,  FIXED  ASSET  GROUP 

FA     FA      GROUP   GROUP      GROUP 

TYPE   GROUP   CLASS   CATEGORY   NAME 


SHORT  NAME 


B 

6200 

B 

6300 

B 

6400 

B 

6401 

B 

6402 

B 

6500 

B 

6600 

B 

6602 

B 

6603 

B 

6604 

B 

6700 

B 

6800 

B 

6801 

B 

6802 

POOL 

POOL  BATH  HOUSE 

POWER  SUPPLY  FACILITY 

ELECTRICAL  GENERATOR 

HEATING  PLANT 

PUMP  HOUSE 

RAILROAD  &  RELATED  FACILITY 

RAIL  STATIONS 

RAIL  YARD 

ENGINE  HOUSE 

REGISTRY  OF  MOTOR  VEHICLES 

RESIDENCE 

RESIDENCE/APARTMENT 

RESIDENCE/COMMUNITY 


B  MY  JOB 


LU  #10 


► 


-'ACTION:  R   SCREEN:  FGRP  M   M   A   R   S 

FIXED  ASSET  GROUP  TABLE 

KEY  IS  FIXED  ASSET  TYPE,  FIXED  ASSET  GROUP 
FA     FA      GROUP   GROUP      GROUP 
TYPE   GROUP   CLASS   CATEGORY   NAME 


SHORT  NAME 


B 

6803 

B 

6804 

B 

6805 

B 

6806 

B 

6807 

B 

6808 

B 

6809 

B 

6900 

B 

7000 

B 

7100 

B 

7200 

B 

7300 

B 

7301 

B 

7302 

RESIDENCE/COTTAGE 

RESIDENCE/DORMATORY 

RESIDENCE/ICFMR 

RESIDENCE/HOUSE 

RESIDENCE/LODGE 

RESIDENCE/OTHER 

RESIDENCE/WARDS 

ROADWAY 

SALVAGE  YARD 

SCALE  HOUSE 

SEWAGE  TREATMENT  PLANT 

SHED 

SHACK 

SHELTER 


B  MY  JOB 


LU  #10 


ACTION:  R  SCREEN:  FGRP  M  M  A  R   S 

FIXED  ASSET  GROUP  TABLE 

KEY  IS  FIXED  ASSET  TYPE,  FIXED  ASSET  GROUP 

FA     FA      GROUP   GROUP      GROUP 

TYPE   GROUP   CLASS   CATEGORY   NAME 


SHORT  NAME 


B 

7400 

B 

7401 

B 

7402 

B 

7403 

B 

7404 

B 

7405 

B 

7500 

B 

7600 

B 

7700 

B 

7800 

B 

7801 

B 

7802 

B 

7803 

B 

7804 

SHOP 

FOUNDRY 

KILN 

SAW  MILL 

STONE  CRUSHER 

WOODWORKING 

SKATING  RINK 

SKI  AREA 

STADIUM 

TANKS-UNDERGROUND 

COLD  STORAGE 

STORAGE/EQUIPMENT 

STORAGE  RECORDS 

WAREHOUSEERGROUND 


B  MY  JOB 


LU  #10 


ACTION:  R   SCREEN:  FGRP  M  M   A   R   S 

FIXED  ASSET  GROUP  TABLE 

KEY  IS  FIXED  ASSET  TYPE,  FIXED  ASSET  GROUP 

FA     FA      GROUP   GROUP      GROUP 

TYPE   GROUP   CLASS   CATEGORY   NAME 


SHORT  NAME 


B 

7805 

B 

7806 

B 

8000 

B 

8100 

B 

8200 

B 

8201 

B 

8202 

B 

8203 

B 

8204 

B 

8205 

B 

8300 

B 

8400 

B 

8500 

B 

8602 

ICE  HOUSE 
TANKS-ABOVEGROUND 
TENNIS  COURTS 
THEATER 
TOWER 

OBSERVATION  TOWER 
RADAR  TOWER 
RADIO  TOWER 
TV  TOWER 
WATER  TOWER 
TRAINING  FACILITY 
TRANSIT  STATIONS 
VACANT  BUILDING 
CANAL 


B  MY  JOB 


LU  #10 


> 


ACTION:  R  SCREEN:  FGRP  M  M  A  R  S 

FIXED  ASSET  GROUP  TABLE 

KEY  IS  FIXED  ASSET  TYPE,  FIXED  ASSET  GROUP 

FA     FA      GROUP   GROUP      GROUP 

TYPE   GROUP   CLASS   CATEGORY   NAME 


SHORT  NAME 


B 

8700 

B 

9000 

E 

0000 

374 

E 

0099 

890 

E 

0100 

487 

E 

0101 

887 

E 

0105 

487 

E 

0110 

445 

E 

0115 

487 

E 

0125 

487 

E 

0130 

465 

E 

0135 

487 

E 

0195 

465 

E 

0312 

020 

WATER  TREATMENT  PLANTS 

ZOO 

FOOD  SYSTEMS  &  EQUIPMENT 

METERS  &  VALVES 

LABORATORY  APPARATUS 

WATER  TREATMENT  MACHINERY 

METERS,  LABORATORY 

TOOLS,  HEAVY 

LABORATORY  EQUIPMENT 

ANALYZERS , HOSPITAL/ LABORATORY 

MONITORS 

LABORATORY  COUNTERS 

X-RAY  EQUIPMENT 

WATERING/FERTILIZING  EQUIPMENT 


B  MY  JOB 


LU  #10 


» 


ACTION:  R   SCREEN:  FGRP  M   M   A   R   S 

FIXED  ASSET  GROUP  TABLE 

KEY  IS  FIXED  ASSET  TYPE,  FIXED  ASSET  GROUP 

FA     FA      GROUP   GROUP      GROUP 

TYPE   GROUP   CLASS   CATEGORY   NAME 


SHORT  NAME  1 


E 

0400 

845 

E 

0500 

881 

E 

0501 

325 

E 

0502 

374 

E 

0505 

881 

E 

0506 

374 

E 

0507 

355 

E 

0508 

870 

E 

0510 

881 

E 

0515 

881 

E 

0520 

881 

E 

0525 

881 

E 

0530 

881 

E 

0700 

580 

METER  ACCESSORIES 

VIDEO  EQUIPMENT 

ANIMAL  CARE  EQUIPMENT 

FOOD  PROCESSING  EQUIPMENT 

PROJECTION  EQUIP.  &  ACCESSORIE 

MEAT  PROCESSING  EQUIPMENT 

CARPETING  &  PADDING,  FLOOR 

DRAPES 

FILM  VIEWERS  &  ACCESSORIES 

TELEPHONE  SYSTEMS,  COMPONENTS 

VIDEO  CAMERAS 

VIDEO  COMPONENTS 

VIDEO  STUDEO  EQUIPMENT 

MUSICAL  INSTRUMENTS 


B  MY  JOB 


LU  #10 


ACTION:  R   SCREEN:  FGRP  M  M  A  R  S 

FIXED  ASSET  GROUP  TABLE 

KEY  IS  FIXED  ASSET  TYPE,  FIXED  ASSET  GROUP 

FA     FA      GROUP   GROUP      GROUP 

TYPE   GROUP   CLASS   CATEGORY   NAME 


SHORT  NAME 


E 

0720 

580 

E 

0730 

513 

E 

0745 

513 

E 

0800 

455 

E 

0805 

455 

E 

0900 

072 

E 

09C  > 

072 

E 

0906 

455 

E 

0910 

072 

E 

0911 

455 

E 

1000 

881 

E 

1001 

545 

E 

1002 

487 

E 

1004 

374 

PIANOS,  KEYBOARDS,  &  ACCESSORI 

AGRICULTURAL  EQUIPMENT,  MOTOR 

MOWERS,  LAWN 

FURNACES,  BOILERS  &  HEATING  EQ 

HEATER  AND  HEATER  PARTS 

TRACTOR  ACCESSORIES 

TRACTORS 

AIR  CONDITIONERS 

TRACTOR  ATTACHMENTS 

AIR  CIRCULATION  &  PURIFICATION 

AUDIO  EQUIPMENT 

COMPRESSORS  &  ACCESSORIES 

LABORATORY  CONTAINERS 

FOOD  PREPARATION  EQUIPMENT 


B  MY  JOB 


LU  #10 


ACTION:  R   SCREEN:  FGRP  M   M   A   R   S 

FIXED  ASSET  GROUP  TABLE 

KEY  IS  FIXED  ASSET  TYPE,  FIXED  ASSET  GROUP 

FA     FA      GROUP   GROUP      GROUP 

TYPE   GROUP   CLASS   CATEGORY   NAME 


SHORT  NAME 


E 

1005 

072 

E 

1006 

485 

E 

1007 

726 

E 

1008 

485 

E 

1009 

560 

E 

1010 

487 

E 

1011 

726 

E 

1012 

545 

E 

1013 

881 

E 

1014 

600 

E 

1015 

726 

E 

1016 

881 

E 

1018 

487 

E 

1020 

726 

HEAVY  MACHINERY 

VACUUM  CLEANERS &  CARPET  CLE  EQ 

COMMUNICATION  DEVICES 

MACHINES,  CLEANING  &  MAINTENCE 

ELEVATOR  EQUIPMENT 

LABORATORY  DISHWARE 

RADIOS 

AIR  &  REFRIGERATION  COMPRESSOR 

AUDIO  STUDIO  EQUIPMENT 

CASH  REGISTERS 

TELEPHONES  &  PHONE  ACCESSORIES 

AUDIO  COMPONENTS 

FUNNELS  &  MIXING  EQUIPMENT 

ANTENNAS  &  ANTENNA  ACCESSORIES 


B  MY  JOB 


LU  #10 


> 


ACTION:  R   SCREEN:  FGRP  M  M  A   R   S 

FIXED  ASSET  GROUP  TABLE 

KEY  IS  FIXED  ASSET  TYPE,  FIXED  ASSET  GROUP 

FA     FA      GROUP   GROUP      GROUP 

TYPE   GROUP   CLASS   CATEGORY   NAME 


SHORT  NAME 


E 

1021 

881 

E 

1030 

726 

E 

1031 

600 

E 

1040 

726 

E 

1050 

120 

E 

1500 

505 

E 

1501 

600 

E 

1502 

881 

E 

1505 

505 

E 

1510 

505 

E 

1512 

505 

E 

1520 

881 

E 

2000 

424 

E 

2008 

424 

INSTITUTIONAL  AUDIO  EQUIP. 
INTERCOM  SUPPLIES  &  EQUIP. 
TYPEWRITERS,  ELECTRONIC 
COMMUNICATIONS  CONSOLES  CABINE 
MARINE  LORAN  RECEIVER 
LAUNDRY  EQUIPMENT 
CUTTER,  PAPER 
PHOTOGRAPHIC  EQUIPMENT 
LAUNDRY  MATERIALS  HANDLING  EQU 
LAUNDRY  APPLIANCES 
IRONING  EQUIPMENT 
PHOTOGRAPHIC  DARKROOM  EQUIPMEN 
FURNITURE,  OFFICE  &  INSTITUTIO 
CABINETS,  WOOD 


B  MY  JOB 


LU  #10 


i 


ACTION:  R   SCREEN:  FGRP  M   M   A   R   S 

FIXED  ASSET  GROUP  TABLE 

KEY  IS  FIXED  ASSET  TYPE,  FIXED  ASSET  GROUP 

FA     FA      GROUP   GROUP      GROUP 

TYPE   GROUP   CLASS   CATEGORY   NAME 


SHORT  NAME  ( 


E 

2010 

545 

E 

2011 

374 

E 

2020 

600 

E 

2030 

600 

E 

2050 

374 

E 

2060 

424 

E 

2061 

424 

E 

2500 

285 

E 

2505 

545 

E 

2506 

285 

E 

3205 

450 

E 

3310 

600 

E 

3315 

600 

E 

3500 

785 

GENERATORS 

FOOD  PROCESSING  APPLIANCES 

CALCULAOR, ELECTRONIC  PRINT/DIS 

CALCULATORS,  ELECTRONIC  SYSTEM 

KITCHEN  APPLIANCES,  MAJOR 

CABINETS,  METAL  OFFICE 

STANDS,  MACHINE 

LIGHTING  EQUIPMENT  &  ACCESSORI 

PUMPS  AND  ACCESSORIES 

LIGHT  FIXTURES 

DOORS  &  RELATED  EQUIPMENT 

MAILING  MACHINES 

MAIL  SORTING  EQUIPMENT 

EDUCATIONAL  LEARNING  DEVICES 


B  MY  JOB 


LU  #10 


ACTION:  R  SCREEN:  FGRP  M  M  A  R   S 

FIXED  ASSET  GROUP  TABLE 

KEY  IS  FIXED  ASSET  TYPE,  FIXED  ASSET  GROUP 

FA     FA      GROUP   GROUP      GROUP 

TYPE   GROUP   CLASS   CATEGORY   NAME 


SHORT  NAME 


E 

3505 

285 

E 

3900 

600 

E 

3905 

600 

E 

3917 

600 

1 

3950 

600 

E 

4003 

805 

E 

4005 

500 

E 

4010 

600 

E 

4011 

285 

E 

4200 

600 

E 

4205 

881 

E 

5000 

424 

E 

5001 

450 

E 

5002 

845 

BATTERIES,  CHARGING  UNITS 

PRINT  PROCESSING  EQUIPMENT 

THERMOGRAPHER 

PRESS, OFFSET 

PRINTING  MACHINE  ACCESSORIES 

BLEACHERS , FIELL , GYMNAS ,  ETC 

PHOTOCOPY  MACHINE  ACCESSORIES 

PHOTOCOPY  MACHINES 

POWER  SYSTEMS,  ELECTRICAL 

TYPESETTER  EQUIPMENT 

PHOTO  TYPESETTER 

FURNITURE,  SCHOOL 

SHELVING/HARDWARE  STORAGE  EQUI 

ELECTRONIC  TESTING  EQUIPMENT 


B  MY  JOB 


LU  #10 


ACTION:  R   SCREEN:  FGRP  M  M  A   R 

FIXED  ASSET  GROUP  TABLE 

KEY  IS  FIXED  ASSET  TYPE,  FIXED  ASSET  GROUP 

FA     FA      GROUP   GROUP      GROUP 

TYPE   GROUP   CLASS   CATEGORY   NAME 


SHORT  NAME 


E 

5090 

845 

E 

6010 

600 

E 

7010 

600 

E 

8500 

600 

H 

1000 

H 

1050 

H 

1100 

H 

1150 

H 

1200 

H 

1250 

H 

1300 

H 

1350 

I 

1000 

I 

1050 

ANALYZERS, ELECTR  FOR  TESTING 

THERMAL  COPIERS 

MICROFICHE  READER  /PRINTER 

PAPER  HANDLING  EQUIPMENT 

MONUMENT 

SITE 

STRUCTURE/BUILDING 

LANDMARK 

STATUE 

DOCUMENTS 

OTHER  ARTWORKS 

OTHER 

PIER, WHARF  OR  DOCK 

RADAR  TOWER 


B  MY  JOB 


LU  #10 


I 


ACTION:  R  SCREEN:  FGRP  M  M  A  R  S 

FIXED  ASSET  GROUP  TABLE 

KEY  IS  FIXED  ASSET  TYPE,  FIXED  ASSET  GROUP 

FA     FA      GROUP   GROUP      GROUP 

TYPE   GROUP   CLASS   CATEGORY   NAME 


SHORT  NAME 


1100 

1150 

1200 

1250 

1300 

1350 

1400 

1450 

K 

2020 

601 

K 

2030 

601 

K 

2040 

601 

K 

2050 

601 

K 

2060 

601 

K 

3025 

601 

RADIO  TOWER 

TRESTLES 

INCINERATOR 

BAND  STAND 

RECREATION  STRUCTURE 

MARINA 

OUTDOOR  SWIMMING  POOL 

OTHER 

ALL  CPU'S  REGARDLESS  OF  SIZE 

ALL  STORAGE  EQUIPMENT 

ALL  MEMORY  EQUIPMENT 

ALL  PERIPHERAL  EQUIPMENT 

ALL  COMMUNICATIONS  EQUIPMENT 

CABLING 


B  MY  JOB 


LU  #10 


I 


ACTION:  R   SCREEN:  FGRP  M   M   A   R   S 

FIXED  ASSET  GROUP  TABLE 

KEY  IS  FIXED  ASSET  TYPE,  FIXED  ASSET  GROUP 

FA     FA      GROUP   GROUP      GROUP 

TYPE   GROUP   CLASS   CATEGORY   NAME 


SHORT  NAME 


K 

3040 

601 

L 

1000 

100 

L 

1100 

100 

L 

1200 

100 

L 

1300 

100 

L 

1400 

100 

L 

1500 

100 

L 

1600 

100 

L 

2000 

200 

L 

2100 

200 

L 

2200 

200 

L 

2300 

200 

L 

2400 

200 

L 

2500 

200 

SOFTWARE,  COMPUTER 

UNSPECIFIED  AGRICULTURAL  USE 

ORCHARD 

PASTURE 

OPEN  FIELD 

FIELD  CROPS 

CRANBERRY  BOGS 

HARVESTED  FOREST 

UNSPECIFIED  RECREATIONAL  USE 

ARBORETUM/LANDSCAPED  PARK 

ATHLETIC  FIELD 

BEACH/SHORELINE 

GOLF  COURSE 

ZOO 


B  MY  JOB 


LU  #10 


ACTION:  R   SCREEN:  FGRP  M  M  A  R   S 

FIXED  ASSET  GROUP  TABLE 

KEY  IS  FIXED  ASSET  TYPE,  FIXED  ASSET  GROUP 

FA     FA      GROUP   GROUP      GROUP 

TYPE   GROUP   CLASS   CATEGORY   NAME 


SHORT  NAME 


L 

2600 

200 

L 

3000 

300 

L 

3100 

300 

L 

3150 

300 

L 

3200 

300 

L 

3250 

300 

L 

3300 

300 

L 

3350 

300 

L 

3400 

300 

L 

4000 

400 

L 

4100 

400 

L 

4200 

400 

L 

4300 

400 

L 

4400 

400 

CAMPGROUND 

UNSPECIFIED  STATE  FACILITY  USE 

EDUCATIONAL  FACILITY 

DMH  FACILITY 

DMR  FACILITY 

DOC  FACILITY 

MRC  FACILITY 

DYS  FACILITY 

DPH  FACILITY 

UNSPECIFIED  OTHER  DEVELOPMENT 

OFFICE  BUILDING 

COURTHOUSE 

MILITARY  INSTALLATION 

AIRPORT 


B  MY  JOB 


LU  #10 


•ACTION:  R   SCREEN:  FGRP  M   M   A   R 

FIXED  ASSET  GROUP  TABLE 

KEY  IS  FIXED  ASSET  TYPE,  FIXED  ASSET  GROUP 
FA     FA      GROUP   GROUP      GROUP 
TYPE   GROUP   CLASS   CATEGORY   NAME 


SHORT  NAME 


L 

4500 

400 

L 

4600 

400 

L 

4700 

400 

L 

5000 

500 

L 

5100 

500 

L 

5200 

500 

L 

5300 

500 

L 

5400 

500 

L 

5500 

500 

L 

5600 

500 

L 

5700 

500 

L 

6000 

600 

L 

6100 

600 

L 

6200 

600 

FISH  HATCHERY 

STATE  ARCHIVES 

STATE  HOUSE 

UNSPEC.LAND  OCCUPIED  BY  WATER 

DAMS 

RESERVOIRS 

PONDS 

LAKES 

STREAMS 

RIVERS 

BAYS/LAGOONS 

UNSPECIFIED  HISTORICAL  SITE 

PARK 

MONUMENT 


B  MY  JOB 


LU  #10 


> 


ACTION:  R  SCREEN:  FGRP 

FIXED  ASSET  GROUP  TABLE 

KEY  IS  FIXED  ASSET  TYPE,  FIXED  ASSET 

FA     FA      GROUP   GROUP      GROUP 

TYPE   GROUP   CLASS   CATEGORY   NAME 


M   M   A   R   S 


GROUP 


SHORT  NAME 


L 

6300 

600 

L 

6400 

600 

L 

6500 

600 

L 

6600 

600 

L 

7000 

700 

L 

7100 

700 

L 

7200 

700 

L 

7300 

700 

L 

7400 

700 

L 

8000 

800 

L 

8100 

800 

L 

8200 

800 

L 

8300 

800 

L 

8400 

800 

RESIDENCE 

FORT/MILITARY  STRUCTURE 

CEMETERY 

HISTORIC  DISTRICT 

UNSPEC.  UNDEVELOPED  USE 

CONSERVATION 

WETLANDS 

FOREST 

GAME  PRESERVE/WILDLIFE  SANCT. 

UNSPECIFIED  OTHER  USE 

LANDFILL/SOLID  WASTE  DISPOSAL 

HAZARDOUS  WASTE  SITE 

RIGHT  OF  WAY 

STORAGE  AREA 


B  MY  JOB 


LU  #10 


• 


.ACTION:  R   SCREEN:  FGRP  M   M   A   R   S 

FIXED  ASSET  GROUP  TABLE 

KEY  IS  FIXED  ASSET  TYPE,  FIXED  ASSET  GROUP 
FA     FA      GROUP   GROUP      GROUP 
TYPE   GROUP   CLASS   CATEGORY   NAME 


SHORT  NAME 


A 


V 

0000 

061 

V 

0505 

063 

V 

0510 

063 

V 

0702 

061 

V 

0705 

061 

V 

1000 

120 

V 

1001 

120 

V 

1002 

120 

V 

1005 

063 

V 

1010 

063 

V 

1505 

063 

V 

2005 

063 

V 

2010 

063 

V 

2015 

063 

WINGED  AIRCRAFT 

SEDANS,  PASSENGER 

VEHICLES, STATION  WAGONS 

HELICOPTER  GRND.  HANDLING  UNIT 

HELICOPTER  TURBINE/SINGLE  ENG. 

BOATS  MOTORIZED 

BOATS,  NON-MOTORIZED 

BOAT  ENGS.  INBOARD/ OUTBOARD 

SEDAN,  COUPES,  UNDERCOVER&TRAN 

VEHICLES,  POLICE  SURVEILLANCE 

VANS,  LIGHT  TRUCKS  &  BUSSES 

TRUCKS, PICK-UP 

VANS 

TRUCKS, SPECIAL 


B  MY  JOB 


LU  #10 


ACTION:  S   SCREEN:  FGRP  M   M   A   R   S 

FIXED  ASSET  GROUP  TABLE 

KEY  IS  FIXED  ASSET  TYPE,  FIXED  ASSET  GROUP 

FA     FA      GROUP   GROUP      GROUP 

TYPE   GROUP   CLASS   CATEGORY   NAME 


SHORT  NAME 


J 


V 

2020 

063 

V 

2025 

063 

V 

203  > 

063 

V 

2505 

063 

V 

2510 

063 

V 

3005 

063 

VEHICLES , UTILITY 

BUS 

VEHICLES , HIGHWAY  MAINTENANCE 

MOTORCYCLES, STREET  &  RECREAT 

VEHICLES , RECREATI 3NAL 

VEHICLE  &  UTILITY  TRAILERS 


07-*L008  END  OF  FILE 


B  MY  JOB 


LU  #10 


